MYHHUIIUTTAJIBHOE OBPA30OBAHUE

«MOPSIKOBCKOE CEJIbCKOE IIOCEJIEHUE»
AJIMHHMCTPALIA MOPSAKOBCKOI'O CEJILCKOTI'O IIOCEJIEHUA

ITOCTAHOBJIEHHE

03.08.2023 Ne 170
¢. MopsikoBckuii 3aTon
Tomckoro paifona ToMcko# o6nacTy

06 yTBepIKIeHUA afIMHUHUCTPATHBHOTO periaMenTa
TIpeNoCTaBIeHHS MyHHUIIMIIAIBHOH YCIIyTH «[IpenocraBicHuC
uH(opManyn 00 06bEKTax HEJABHKHMOI0 HMYIIECTEA,
HaxXOOsIMHUXCs B MyHﬁuunaanoii coOCTBEHHOCTH U
TnpeIHa3HaYeHHBIX U CadH B apeHLY

PyxoBonctBysick DejlepanbHBIM 3aKOHOM OT 27 mrons 2010 roma Ne 210-@3 «OO6 opranuzalun
IIpe0CTaBIeHAs TOCY TapCTBEHHBIX H MyHHIHIIATBHBIX yCIyT>, VcTaroM MyHUIUIATEHOTO 00pa3oBaHus
«MOPSKOBCKOE CENIbCKOE TIOCENEHHE», B IEIAX ofecrieuenys OTKPLITOCTH JEATENIBHOCTH OpraHOB
MECTHOTO CaMOYIPARIEHHs MyHHUIMIATBHOTO O0OpasoBaHMA «MODSKOBCKOE CEIbCKOE IIOCEIICHHE,
[IOBBIIICHIS KAYeCTBa ¥ JOCTYIHOCTH IPEOCTABIIIEMbIX HMH MY HUIMTIATBHBIX YCIIYT,

IIOCTAHOBJIAO:

1. YTBepauTs AJMHHMCTPATHBHBIA PEITTaMEHT MO TIpeI0CTaBJICHHIO MYHHLUIATBEHOR yCIyTH
«IIpenocTapnenne WHpopMamu 00 06LeKTax HEeIBWKHAMOrO WMYIIECTBa, HaxXOMAINHXCA B
MyHHIATIATEHOM COGCTBEHHOCTH | IPeIHa3HAYCHHBIX JULT C/IaH B apeH/y» COTJIACHO IIPUIIOIKEHHUTO.

2. Ony06auKOBaTh HACTOSINEE IIOCTAHOBJICHHE B o(UIMATEHOM IEPHOJMICCKOM H3JIaHUH
«UHpopmarmonusi GromreTenh MOPAKOBCKOTO CEIBCKOTO TOCEICHH, pasMecTHTh Ha OQHUIHATLHOM
caiite AmMmuHECTparuE MOPAKOBCKOTO CETbCKOTO IIOCEICHHA (moryakovka.ru) B HHPOPMAIHOHHO-
TeIeKOMMYHUKAIMOHHOH ceTH «/IHTepHET».

3. Hacrosimee NOCTAHOBIEHHE BCTYNACT B CHIIY IIOCIE €I0 odHUIEaNTEHOTO OIMyOTHKOBAHMIA
(obHApOTOBAHH).

4. KoHTPOIb 32 MCIOTHEHHEM HACTOSIIEr0 NOCTAHOBICHHS OCTARILIIO 38 coboil.

['naBa MOpPAKOBCKOTO CEJIECKOT0 IOCE/ICHAS A.B. Koctun

Bepumiosckas E.A.
8(3822) 927-498



[Ipunoxenue

VTBEPXJIEHO

[TocTanoBICHHEM AMHHHCTPALNH
MopAKOBCKOTO CEITBCKOTO MOCCICHU
ot 03.08.2023 Ne 170

AIMWAHUCTPATABHBINA PETVIAMEHT
[IPEJOCTABJIEHUS] MYHUIUITAJIGHON YCIYTH «IPEJJOCTABJIEHUE
AH®OPMALIAN OF OFBEKTAX HEJABHKUMOI'O UMYIIECTBA, HAXOAALIUXCS B
MYHHUITUTIAJIBHOM COBCTBEHHOCTH Y MIPETHASHAYEHHBIX [/ CJIAYU B
APEHIY»

PA3JIEJI I. OBIIME ITOJTOKEHMA
Ipeamer peryIHPOBAHAA AAMHHHCTPATHBHOID PerJaMeHTa

1. Hactosimuii aIMAHHCTPATHBHBIA PETJIAMEHT IIPEIOCTABICHAA MyHHIUIAIEHOR yeIyrd (fanee
—  aJMUHWCTDATHMBHBIA PEINAMEHT) yCTAHABIMBACT CTaHAApT M  TIOPANIOK IIpeoCTaBIeHUS
MYyHHLHUITAIBHOH YCIyrd IO MPEJ0CTaBICHHUIO mapopManuu 00 00BEKTaX HEJBUKMMOIO MMYIICCTEA,
HAXOISIMXCS B MYHUIMIATGHON COOCTBEHHOCTH M HpPEIHA3HAYCHHBIX IULA CHATH B apeHIy (maiee —
MYHHUIRIIATEHAS YCIIyTa).

Kpyr 3asBuTeN€H

2. Jluramu, UMEIOIMHMH [IPAaBO HA IOy 4EeHHE MYHHIATAIEHON YCIIyTH, SBJIAIOTCH (huzHdIeCKHe U
JOpU/IHYIECKHE JIUIa (Janee — 3agBUTEND).

3. C 3agBICHMEM BIpaBe 0OpaTUTHCS NMPEACTABHTCID 3asBHTEIL, JAEeHCTBYIOIIMI HA OCHOBAHWH
IOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOITHOMOYHA, 160 3aKOHHEBIA MpeJCTaBUTENb (QU3UIECKOro Juna
(mamnee — npencTaBUTENb 3asABUTEIIA).

TpeGopanAs K MOPSIKY HH(OPMHPOBAHUS
0 NpexoCTABICHAH MyHHIUIAILHOH yCIyrH

4. Jlnst momyuernus HHGOPMAIIUH TI0 BOIPOCAM MPEOCTABICHIA MYyHUIUITATBEHOR yCITyTH H 0 X0I€
Tpe/IOCTABICHHS My HULAIATBHOH yCITYTH 3a4BUTEILb obpamaercs B aIMAHHUCTPAIIHIO.

5. HWudopmamuss 1O BONpocaM IIPEJOCTABICHHA MYHMIMIATBHOH YCIYyTH H O XOIe
TIPeIOCTABICHHS MY HALUIIANBHOM YCIYTH NPENOCTABIIACTCA:

1) Ipy JIMHOM KOHTAKTE C 3SBHTEJIEM HIIM €T0 IPCICTABUTEICM,

2) ¢ UCTONB30BAHUEM CPENICTB TenedoHHON CBA3HM, UCPE3 obuimanbEEH CaiT aIMAHUCTPALA B
HH(l)opMaU.HOHHO-TGJI&KOMMYHHK&L[HOHHOﬁ cern «MnTepHET» (majee — CeTh «uTepHET») MO azpecy:
http://moryakovka.ru (namee — oHIHATEHEIA  CalT QIMHHECTpAIIA), [0 OIEKTPOHHOH II0YTe
a/IMHHHCTPAIHA morzaton-sp@tomsky.gov70.ru (zanee — SICKTPOHHAL TIO4Td a/IMAHKACTAIIVH);

3) MMCHMEHHO B CIlydae THCHbMEHHOrO O0paleH s 3aABUTCILA HIIH €10 MpeICTaBUTEIS.

6. JIOMKHOCTHEIE JMIa aTMUHHCTPAIMH, OCYIIECTBIAOMME mpejiocTaBicHie HAQOpMAIK 10
BOIPOCAM MPEIOCTABICHUL MYHUIUIIATIBHOR yCITyTH ¥ O X0/ PE0CTaBICHUA MYHHLIUITATEHOM YCIyTH,
JIOJGKEB! [IPHHSTH BCE HEOOXOMHMMEIE MEPBI MO [IPELOCTABICHAIO 3aSBUTEIFO0 HIIH €ro IIPEICTaBUTEIIO
HCYEPIBIBAIOIICH HH(pOpMAIMK MO BOTIPOCAM HX obparenuii, B TOM 4uC/Ie C TPHBICUCHHCM JPYTHX
JIOJKHOCTHBIX JIHIl aIMAHUCTPALIHH.

7. JIOKHOCTHBIC JHIA AIMHHHCTPAlUH IIPEIOCTaBIAIOT CHeyIONy0 HMHGOPMALHIO IO
BOIIPOCAM IIPEIOCTABICHHSA MYHUIEIAIBHOR YCIyTH B O XONE PEAOCTABICHIA MYHHAIHATIATEHOH YCIyTH:



1) o6 opraHe MECTHOTO CaMOYNpPaBIeHHS MYHHIUIIAIBHOIO o6pasorarus «MopsaKoBCcKOe
CeNLCKoe IOCeNeHne» (anee — MyHUITUIATbHOe 00pa3soBaHue), NPEIOCTaBIAIOMEM MyHHIHNAILHYIO
yCIyTy, OpraHax TIOCYJapCTBEHHOH BIJACTH M OpraHu3almiX, yJacTBYIOIUX B TIPEIOCTaBICHHH
MYHHMIMOATBHON YCIyrd, BKIHOYas HHOOPMAIMIO O MeECTe HX HaXOiuICHHH, rpaduxe paboTsl,
KOHTAKTHEIX Tene(oHax, a Taxke 0 MOL, ocymiecTBISIONHX NPE/IOCTABICHHE MyHHIMIATEHOH YCIyTH;

2) 0 HOpA/IKE IPEeOCTABICH S MYHUIUITAILHON YCITyTH ¥ X0/ IPE0CTaB/ICHHA MYHHIHTTATEHOH
yeuyTa;

3) 0 mepeyHe J0KYMEHTOB, HEOOXOMMMBIX JJIst IPE/I0CTABIICHHS MYHHITHTIIBHOH yCIIYTH;

4) o BpeMeHU pHeMa JIOKYMEHTOB, HEOOXOAUMBIX [ IIPENOCTaBICHAS My HHIHTIATBHOM YCITYTH;

5) 0 cpoKe IPEeNOCTaBIEH sl My HUITUIIANBHOA YCITyTH;

6) 06 OCHOBAHHAX OTKA3a B IIpHEME JOKYMEHTOB, HEOOXOIWMMBIX JULL MpPeOCTABNCHHA
MYHUITUTIAILHON YCIIyIH;

7) 06 OCHOBAHHSX OTKA3a B IIPSIOCTAB/ICHHH MY HULMIIABHON yCITYTH;

8) o mopsxe o6KanoBaHus PEMCHUHA 1 ACHCTBHH (Be3eiicTBUS), TPHHAMAEMBIX (COBEPIIACMBIX)
B paMKax NMPef0CTaBICHHS MYHHIUIIABHON yCITyTH.

8. OCHOBHBIMH TPeGOBAHHSMH [IPH IIPEIOCTABIEHHH HH(OPMATIMH TTO BONPOCAM NP/ CTABIICHIA
MYyHUIMOATBHOM YCIyTH U O XOJie IPeI0CTaBICHHS MYHHITAITATBHOH YCITyTH SBISIOTCS:

1) akTyaJIBbHOCTD,

2) CBOEBPEMEHHOCTD;

3) 4eTKOCTb U [IOCTYIIHOCTh B H3TIOXEHUA WHPOPMAITHK;

4) nmonHoTa HHQOPMAIIHH,

5) cooTBeTcTBYE HHPOPMAIMK TPEOOBAHHAM 3aKOHOATE/BCTBA.

9. IlpenocrapieHue WHGOPMAIMA 110 BOIMPOCAM NPEAOCTaBICHUA MYyHHIUITAIEHON YCIYIH H O
Xofe  TPEJOCTABICHHA  MYHHIMNAIBHOH  yCIyrH IO TejeOHy  OCYIIECTBIACTCS — IIyTEM
| HEMOCPEICTBEHHOTO OOIieHWs 3asBATENS WM €ro TPEICTABHTENL C  JAO/DKHOCTHRIM JTATIOM
aIMHHHCTPALHH 110 TeNedOHY.

10. TIpu oTserax Ha Tene(OHHEIE 3BOHKH JODKHOCTHBIC JHIA aIMUHHCTPAIIIH nmonpoOHO H B
BeKITHBOM (KOppeKTHOi) Gopme mHQOPMHEpPYIOT 3asBUTEICH HITH HX MpeCcTaBUTENeH M0 HHTEPECYIOIHM
ux pompocam. OTBeT Ha Tene(OHHBIH 3BOHOK HAYMHACTCH C mrHbOpMaIMY O HAMMEHOBAHHH OpraHa
MECTHOTO CaMOYIPABJICHHS, B KOTOPOE IIO3BOHUII 3aABUTEIIb W €ro MpEICTaBuTelb, damunma, AIMEHA 1
(eciu ©MEeTCs) OTYECTBE JINIA, IPAHIBILIETO TeneOHHBIH 3BOHOK.

Ilpz  HEBO3MOXKHOCTH  JOJUKHOCTHOTO — JIHIA  AIMUHUCTpAaruH, —IPHHABIICIO 3BOHOK,
CAMOCTOSITEIGHO OTBETHTh HA IOCTABJEHHBIE BOMpPOCH TeNe(OHHBIH 3BOHOK IIEpeaJpecOBLIBACTCA
(nepeBONMTCA) Ha APYroe JODKHOCTHOS IHIO aAMUHHCTpALMM ML JKe 3a4BUTETIO HIM €ro
IpeICTABUTEIO CcooOmaeTes TeneQOHHBIH HOMEp, MO KOTOPOMY MOXKHO MOTy4HTh HEOOXOMHMYIO
uEGOPMAIIAIO IO BOIPOCAM IIPEJOCTABICHNS MYHHIIMIIATBHOX YCIYTH M O XOI€ HpeJOCTaBICHMS
MYHHIIATIAJIBHON YCITyTH.

11. Ecau 3asgBUTeNs WM €r0 MNPEJCTaBUTEIA HE YIOBICTBOPACT uadopMan|s 10 BOIpPOCAM
IpEIOCTaBNEH. MyHHIHNAIGHOH YCIYTH M O XOie NpelOoCTaBICHAA MyHHIHITAIEHOH YCIyTH,
peoCTaBeHHas JO/DKHOCTHBIM JIMLIOM — aIMHHHCTPAIMM, OH  MOXET obparutecs K IVaBe
aIMAHUCTPAIIMA WIH K JIHIY, MCHOJIHSIOIEMY €ro MOTHOMOHHA (mamee — ImaBa aIMHHHCTPAIAH), B
COOTBETCTBHH ¢ TpaUKOM IIpHEeMa 3agBATENeH.

TIpuem 3asBHUTENEH [IaBOM a/MUHHCTPAIMH [IPOBOXHTCAH II0 npeaBapuTENbHON 3alucH, KoTopast
ocymecTBIseTCs N0 Teneony +7 (3822) 92-74-98.

12. OGpaiennsi 3agBHTENCH HIH HX Ope/ICTaBUTENIed O NPeocTaBleHIH uHGOPMALIHH 10
BOIPOCAM TIPEOCTABIEHHS MYHAIMTIABHOM YCIYTH B O XOIE MPEOoCTaBICHHA MyHHLUIATBHOR yCIyTH
paccMarpuBatoTes B Teuende 30 KaleHIapHbIX nHEH cOo JHS pErHCTparliy 00pareHus.

JTnem perucrtparui oOparieHns ABISETCA IEHb er0 NOCTYILICHIA B a[IMIHICTPAIHIO.

OrBer Ha oOpalicHHe, LOCTYNHUBIICE B a]MHHHCTPAlHIO B dopme DIEKTPOHHOIO JIOKYyMEHTa,
HAIpas/isercss B (opMe 3IEKTPOHHOr0 MOKYMEHTa IO ajpecy AMEKTPOHHOM IIOYTHI, YKa3aHHOMY B
oOparieHHH.



Ortser Ha 06pamIeHHe, TOCTYHBLIEE B aIMAHKCTPALAIO B IIUCHMCHHON (bopme, HarpaBIASTCS 110
IOYTOBOMY aJIpECy, yKa3aHHOMY B OOpPAIICHNH, IIOCTyTUBIIEM B aIMHUHUCTPALIIO B [IMCEMEHHOH opMe.

OtBer Ha oOpalieHue, MOCTYNMBINEE B aIMUHUCTPAlHIO B (opMe SITEKTPOHHOrO JOKYMEHTa,
Hanpasisiercss B (opMe SIEKTPOHHOIrO JOKyMEeHTa IO ajipecy SIEKTPOHHOH IOYTHI, yKa3aHHOMY B
o0paleHnH.

13. Undopmanus 0 MecTe HaXOXJICHHA H rpaduke paboTHl aIMHHHUCTPALMH, & TAKKe MOII,
KoHTakTHBIe TenedoHsl, agpec O(HIHANBHOTO CaiTa aJMUHHCTPAIHH M DIIEKTPOHHOM  ITOYTHI
aMMUHHACTPAIIAH, O TOPSIKE MPEJOCTABICHHS. MyHULUIIANBHON YCIYTH, 8 TAkKe O HOpAIKe TIOTy4eHUS
pHbOpMaUK O BOMPOCAM MPEAOCTABICHHA MYHMIUMIATEHON YCIYyrd ¥ O XOIe MPEHOCTaBICHHA
MYHHUIMTIAIBHON YCIIYI'H pa3MelaeTCs.

1) Ha opHIMATLHOM calTe aMUHHACTPALMH;

2) na Iloprane.

14, Ha wuHGOPMANMOHHBIX CTEH[AX, PACTONOKCHHBIX B TOMEIICHHAX, 3aHUMAEMbIX
aJMHHECTpANHeif, pasMeInaeTes ClIeIyromas HHbopManus:

1) 06 opraEe MECTHOIO CAMOYIIPaBIEHHUs], PSIOCTABIAIOMEM My HUIHTIATBHYIO YCIYTY, BKJIFOUAs
uH(OPMAITHIO O MECTE HAXOKIECHHA, rpaduke paGoThl, KOHTAKTHEIX Tene(oHax, anpece oQHIHaTbHOTO
cafiTa aMHAHHCTPAMKA ¥ SNEKTPOHHOM MOYTHI afMHHHCTPAIMH, & TaKXe O M®II, oCymeCTBIAIOMUX
MpeIOCTABICHHE MyHHIUITABHOH YCITYTH;

2) 0 mOPSZIKE MPENOCTABICHH My HUIHIIANLHOH YCIYTH | XO/Ie NPE/IoCTaB/ICHIA MY HHATIATTAIBHON
yCIOyrH, B TOM HHCIEe OO0 yciuyrax, KOTOPBIC SBIIAIOTCH HeoOXomUMBIMH K 0043aT€NbHBEIMH [T
IIPENOCTABICHU My HHIANIAILHON YCIIyTH;

3) 0 mepedHe JOKYMEHTOB, HEOOXOAMMBIX I TIPE0CTAB/ICHU MYHUIIATATEHOR YCITyTH;

4) 0 BpeMeHH IIpHeMa JIOKyMEHTOB, HEODXOMMMBIX IS IIPE/I0CTARTICHHL MYHUIIANAIBHOH yCIIYTH,

5) 0 cpoKe MPEAOCTABICHHS MyHAIIUITATIBHO! YCITyTH; '

6) 00 OcHOBaHMAX OTKa3a B IIpHEME [OKyMCHTOB, HeoOXO/MMBIX [UISL TIPEAOCTABICHHA
MYHUIIMIIAIBHOR YCITYTH;

7) 06 OCHOBaHMSIX OTKa3a B MPENOCTABICHHH MYHHIHIATBHOH yCITyTH;

8) 0 mopsaKe 06KaI0BaHNsl PEMICHHHA 1 neticteril (Oe3meHcTBHS), IPHHUMAESMBIX (coBepIIaeMEIX)
B paMKaX MPeJI0CTaBICHEA My HHIHIIATBHOH yCITy Iy,

0) W3BJedyeHMs W3 3aKOHOJATENBHBIX M WHBIX HOPMAaTHBHBIX IIPABOBRIX dKTOB, conepsKallux
HOPMBI, PeryJIHpyIONIHe MPSOCTABICHAS MyHHLHUTIATEHOR yCITyTH;

10) TEKCT HACTOSMIETO 8IMUHECTPATHBHOIO PETJIAMEHTA.

15. UudopMmupoBanue 3asBHTENCH HIH HX npefcTaBHTeed O NOpSAKE HPEAOCTaBICHHA
MyHUIMTATBHOR yemyrd B M®ILI, 0 Xofi¢ BBIIOTHEHHA 3alPOCOB O IPeNOCTaBICHUH MYyHHIUIATEHOR
YCIIYTH, & TaKKe 110 HHBIM BOIPOCAM, CBA3AHHEM C IPEI0CTABICHACM MyHUTIHITIATBHOM YCIyTH, 8 TaKKe
KOHCYJETHPOBaHHE 3asBHTENIEH O MOPANKE MNPEIOCTABICHHA MyHHAIHTATBHOK ycmyru B MOI]
OCYIIECTBIIIOTCS B MOPS/IKE, yCTAHOBICHHOM gacrosimieit rmasoit, M®L], ¢ KOTOPEIMH aIMUHHCTPAIIH
KO B COOTBETCTRIY ¢ 3aKOHOATETHCTBOM COITIAIICHHUS O B3aHMOJICHCTBHH.

PASJAEJ II. CTAHJAAPT IPEAOCTABJIEHHMA MYI-IHI.[HI'IAJIBHOﬁ YCIIYTH
HauMeHOBAHHE MYHHUMNIATLHOH yCIyrd
16. Ilox MyHHIMTIAIBHON YCIyTOd B HACTOSINEM aIMHHHCTPAaTHBHOM periaMeHTe IIOHUMAaeTCA
«IIpenocTasnenve wHpopMaun 00 00BEKTaX HEABHKMMOIO HWMYyINIECTBa, HaxOIdIIuXcs B
MYHHITUTIAIEHON COOCTBEHHOCTH 1 ITPETHA3HAYCHHBIX JULA C/IadH B apeHmy».
HauMeHOBAaHHE OPraHa MECTHOTO CAMOYIIPABJICHH, IPE0CTABIHIOIIETO MYHHIATAJLHYI0 YCIYTy
17. OpranoM MEeCTHOIO CaMOyIpPaBICHHS, IPELOCTARITIOIIMM MYHHIHIATEHYIO YCIYTY, SBIAETCSA

aMHHEECTpAIMsS. MOPSKOBCKOTO CETECKOT0 HOCTICHHS.
18. Tlpu TpemoCTaBICHHY MYHHIMIANBHON YCIYTH aIMHHHCTPAlHi HE BrpaBe TpeboBarbh OT



3asBUTENCH WK UX [PEICTaBHTENICH:

1) ocyiecTBnenus IOeHCTBHH, B TOM HHCIC COITacOBaHMil, HeOOXOIMMEIX JUIL TIOTYy4EHHS
MYHUIMIATBHOH YC/IyTH H CBA3AHHBIX C OOpallleHMeM B rOCyTapCTBCHHBIC OpraHbl, oprafgbl MECTHOTO
CaMOYIIPABIEHHs ¥ OPraHW3alluy, 38 HCKIIOYCHHEM ITOMYYCHHAS YCIYT, BIIIOICHHBIX B nepeydeHb yCIyT,
KOTOPBIE ABJSIOTCS HEOOXOMMMBIMK 1 00513aTETBHBIMH JIJIT IPEOCTABICHIA MYHHUIATAIBHBIX YCIYT.

2) mpecTaBIeHus JOKYMEHTOB B HH(OPMAIMK, OTCYTCTBHE U (unu) HEMOCTOBEPHOCTHh KOTOPBIX
He YyKa3bBAJIHCh IIPH IIEPBOHAYANPHOM OTKase B TPEHOCTABICHHH MYHHUIMIIAIBHOR YCITyTH, 3a
HCKJIFOUYEHHEM CIIeAYIONIHX CITydaes:

a) wW3MeHeHWe TPeOOBAHME HOPMATHBHBIX IPABOBBIX AKTOB, KAaCAOMMXCA IPE/0CTABICHIA
MYHHIHIATEHON YCIyTH, TIocTe TepBOHAaYaNbHON MOJadH 3arpoca 0 IPeIOoCTaBICHIH MyHHLATATBHOH
YCIIyTH;

6) Hanmumuue OomuOOK B 3ampoce O MPEIOCTABICHHH MYHHIETAIEHOM YCIyrd U JNOKYMEHTaXx,
[IONaHHBIX 3asBHTEIEM WIH €ro IPeJCTABHTE/IEM MOCIE NECPBOHAYATBHOIO 0TKA3a B IPE/I0CTABICHHH
M}’HHHHH&J‘IBHOFI YCIyI' B HE BKJIFOYCHHBIX B HpeHCTaBJIeIIHBH?I pa”Hee KOMILIIEKT JIOK}’MEHTDB',

B) MCTeueHWE CpPOKAa JelCTBUsS JIOKyMEHTOB HIM H3MCHCHHC uadopmaui  Imocie
[epBOHAYAIEHOTO OTKa3a B [IPe0CTaBICHAH MYHHUIIATIAILHON YCIIYIH;

r) BBISBIEHHE JOKYMEHTAIBHO ITOATBECPXKICHHOTO daxta (mpuU3HAKOB) OMMOOYHOTO WK
ITPOTHBONPABHOrO AeHCTBHA (Ge3MeHCTBIN) HOKHOCTHOIO HIIa aIMHHHICTPAlHH, paGotauka MOL] npu
IEePBOHAYATILHOM OTKA3€ B NPE/I0CTaBICHHA MYHHIIMNAIBHON YCIYTH.

OnucaHHe Pe3yabTATA NPEA0CTABICHUS] MyHHUATIAALHOH yCIyTH

19. PesynbTaroM NPeI0CTaBICHAA MYHUITHIIATBHON YCIyTH ABIACTCA.

1) urdopmanus o6 0OBEKTaX HEABI)KMMOIO WMMYIIECTBA, HAXOIAIIMXCA B MYHHIATIATBHOH
COGCTBEHHOCTH ¥ IPEIHA3HAYCHHBIX /UL Clladd B apeHuy (UpUIoXeHue Nol x mHacTosIeMy
aIMHHHCTPATHBHOMY PEIIAMEHTY);

2) peweHne 006 oOTKa3c B IPEIOCTABICHHH MyHHIHTNabHOH yeuyrn (mpunoxerne Ne2 X
HACTOSLIEMY a/IMHHUCTPATHBHOMY PEJIAMEHTY).

20. Pesyisrar NMpeIOCTABICHHS MYHUIMIAIBHOH YCIyTH HANpaBIACTCA 3agBUTENI0 B (opme
9IEKTPOHHOTO [IOKYMEHTa, MOAIMACAHHOTO YCHICHHON KBaTH(QHIMPOBAHHON 9JIEKTPOHHOM TIOJIITHCHIO
YIOTHOMOYEHHOIO IODKHOCTHOTO JIHI@ AZIMHUBUCTPAIMH B COOTBETCTBAN C degepabHEIM 3aKOHOM OT 6
anpenst 2011 rona Ne63-@3 «O6 2meKTPOHHON MOIMHCH» (faee — ®enepansubit 3akoH Ne 63-03), B
THYHbL KabuHeT EmuHoro nopraia. B cioydae HanpaBleHUA 3adBICHHS NOCPEICTBOM Enusoro moprana
pE3yNbTaT TPEIOCTABICHHS MYHHIANIAIEHOR YCIIyrd HaImpaB/seTcs B TUYHBIA KaOuHeT EaMHOTO
mopTana.

21. [To BBIGOpY 3asBHTENd PE3YJIETAT MNPEIOCTABICHUA MYHHIUITAIEHOH YCIYIH BEIACICS B
AnvuszcTpampn 1w B MOLL B GopMe dK3eMILIIpa SIEKTPOHHOTO JIOKYyMCHTA, pacredaTaHHOro Ha
OyMakHOM HOCHTEIIE, 3aBEPEHHOI0 TIEUaThIO.

22. 3asBUTENb BIPaBE IOIYYMTE PE3yJIbTar MPEIOCTaBICHUA MYHHIHIIATGHOH ycayrd B Gopme
STEKTPOHHOTO JOKYMEHTa B TEYCHME CPOKA NCHCTBHA Pe3yNbIara IPEfOCTAmIICHHIA MyHUIIATATEHOR

YCIyTH.

CpoK MpeI0CTABICHHS MyHHIAIAILHON YCITyTH, B TOM IHCIE € yICTOM Heo0X0UMOCTH
ofpamenus B OpraHu3anyy, y4acTBYIONHe B PEJ0CTABICHHH MyHHUMTIAILHOH YCIyTH, CPOK
NPHOCTANOBICHHS MPEIOCTABICHHSA MYHHIHNATBHOM YCJIYTH, CPOK BLIIATH JOKYMEHTOB,
SIBJISIFOIHXCS PE3YJILTATOM TPeA0CTABICHAS MyHHIMIATLHOH YCIyTH

23. MyHHIMIIANEHAS YCIIyTa IPEJoCTaB/IeTCS B TCICHHC 5 pabo4HX JHEH.

24, TIprocTaHOBICHHAE CPOKA IPEAOCTARICHI MYHHUIIAIAIBHOMR yCITyTH HE MPEIY CMOTPEHO.

25. HampapieHue AOKyMEHTa, SBISIOMICIOCS DPE3YJIBTATOM MpPEfOCTaBICHHM My HHLHITATBHOH
ycryru, B (pOpMe OIEKTPOHHOTO JOKYMEHTA 3aABUTEIIO OCYIECTBIACTCS B JCHb O(OPMICHHA H
PEruCTpaiy Pe3yibTara IpeloCTaBICHHA MyHHIIATIATBHON yCIIyry.



HopmaTHBHBIE IPABOBbIE AKTHI, pery/Iupylonune
npegocTABIeHAe MyHHIMIIATBHOH YCIy I

26. [IpaBoBEIe OCHOBAHUS JJI TTPELOCTABICHHA MYHHITAIATBHOHR yCITyTH:

Koncturyims Poccuiickoi @enepanun;

I'paxnanckuil konexe Poccuiickoit Denepary;

Oenepanpueii 3akoH ot 27 umoms 2010 roxa Ne 210-©3 «06 opraEu3al{H IPEAOCTABICHUL
roCy/[apCTBEHHBIX M MyHHIHIATBHBIX yCIyD»;

DegnepansHbIi 3aKkoH 0T 6 oxTsa6ps 2003 rozma Ne 131-®3 «O6 o0ImMx MpUHLIHMIIAX OpraHU3anuu
MeCTHOTO camoymnpasyierns B Poccuiickoi @enepatuu»;

denepansHet 3akon or 9 despass 2009 roxa Ne 8-03 «O6 obecneyeHuy A0CTya K HHOOPMAIHH
0 JIeSTETHHOCTH TOCYIAPCTBEHHBIX OPraHOB ¥ OPraHOB MECTHOTO CaMOYIIPAB/ICHHA;

Denepanbubli 3axoH or 24 mons 2007 rona Ne 209-®3 «0O pa3BuTUH MajOro H CPEIHETO
npeAnpUHMMaTenseTBa B Poccriickoi Denepanun»;

®eepanbHbIH 3aKOH 0T 27 HIOI 2006 roma Ne 152-03 «O mepcoHAIBHBIX JaHHBIX»,

®enepanbrbii 3axoH ot 2 Mas 2006 roxa Ne 59-®3 «O TopsaKe paccMOTpeHus oOpalleHAH
rpaxknas Poccuiickol Denepanum».

HcyepnbIBalomuii nepeyeHb J0KyMEHTOB, He0OX0HMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NpPaBOBbIMH AKTAMH /ISl IPEI0CTABJIECHH My HUIHNAJIBHON YCIYTH H YCJIyT, KOTOPEIe SIBJIAITCH
HeoOXoIMMBIMH H 00513aTeTbHBIMH VISl PEA0CTABJICHHUS MYHULUANATEHOH YCIy T, OMIeKATIHX
DpeICTABICHHIO 3asIBUTEJIEM HJIH €ro NpeICcTaBuTe I, croco0BI MX IOTYYeHUs 3asiBUTETeM HITH

ero npeACTABUTEIEM, OPSAA0K HX NMPEICTAB/ICHAH

27. Jliist ONydeHns My HUIMIATBHON yCIIyTH 3asBUTEIb IPEACTABILICT CIEAYIOMHE JIOKYMEHTBIL:

1) IOKYMEHT, yIOCTOBEPSIONMHE IHIHOCTE (HE TpeOyeTcst B ciydae oOpalieHus MOCPEICTBOM
Enunoro moprana);

2) JIOKyMEHT, YI0CTOBEPSIONIHI TIOTHOMOYMS IPEICTABATEILA 3aABUTEILA;

3) 3agsnenue: - B Gopme JOKyMEHTa Ha GymaxHoM HOcuTene (mpuiokenne Ne3 K HaCTOAIEMY
aIMHHHCTPAaTHBHOMY DEIIAMEHTY);

B DIEKTPOHHOM (opMe (3ANOMHSAETCS [OCPELCTBOM BHECCHHS COOTBETCTBYIONHX CBEeHUH B
SMEKTPOHHYIO (opMy 3asBIEHWs), HOAIHCAHHOE B COOTBETCTBAM C TpeboBaHMSIMH TIyHKTa 29
aIMAHHCTPATUBHOTO PerIaMeHTa, IIPH 0GpAIeHHH TIOCPECTBOM Emumoro nopraina.

28. 3asBIeHME U IpHIAragMble JOKYMEHTbI MOTYT ObIT PE/ICTABIICHET (HaIpaB/CHEI) 3asSBHTENIEM
OJIHUM M3 CIEIYIONUX CII0Cco60B:

1) uepes M®I] Ha GyMaXKHBIX HOCHTEILSIX 1 B BUIE SNEKTPOHHBIX IOKYMEHTOB;

2) nocpexncTeoM Enunoro mopraia B aNEKTPOHHOH (opme;

3) B AIIMHHHCTPAIHIO TMYHO UIIH IIOCPECTBOM TI0YTOBOH CBA3H Ha OyMakHOM HOCUTCIIE.

3asgBieHue ¥ TpUIaracMele JOKYMEHTHI IIPH HANPaBICHUA IOCPEICTBOM ITOYTOBOH CBA3H
3aBepAIOTCA B YCTAHOBIEHHOM TOPSTIKE,

29. 3agpicHWE NpPH HANpPaBIEHHH NocpejacTBoM EnuHOTO nOpTaia HOMHUCHIBACTCA IPOCTOH
SIEKTPOHHON [MOAMMCHI0 3asBUTENs. JIIA MOIyqCHHS TIPOCTOM 3IEKTPOHHOH IIOMIHCH 3adBHTEIIO
HeoOXOMUMO MPOMUTH IPOLIEAYpPY PErucTpanni (ayrenTudurammn) B ECHA, a Takme MOATBEPAHTD
VUeTHYIO 3aIuch. DNEKTPOHHEIM JOKYMEHT (amexTpoHHEIA 06pa3 IOKyMEHTa), 3aBepAeTCs yCHIICHHOH
KBAMAGbUITIPOBAHHON SIEKTPOHHOH MOMHCHIO JIHIL, YIOTHOMOYEHHEIX Ha CO3J[aHKe ¥ TIOANINCAHHEe TaKUX
JIOKYMEHTOB, B TOM YHCJIe HOTapHyCaMH.

DIeKTPOHHBIE TOKYMEHTBI (3EKTPOHHBIC 06passl JOKyMEHTOB), PAJAracMple K 3aSBICHUIO, B
TOM YHCJIE IOBEPSHHOCTH, HAIPABIFOTCA B BUE (aios B dopmarax pdf, jpg, jpeg, png, tif, doc, docx,
itf, sig pasmepom me Gomee 50 M6aiit. KagecTBO Mpe/ICTABIAEMBIX OJIEKTPOHHBIX AOKyMEHTOB
(3MEKTPOHHBIX 06Pa30B JOKYMEHTOB) ZO0JDKHO [103BOTLATE B IIOTHOM ofpeMe TIPOIHUTATh TEKCT JOKYMEHTA
U PacIo3HATh PEKBU3UTHI JIOKYMEHTA.



30. ampemntactcs TPeOOBATE OT 3asABUTEIL:

1) mpencTaBiieHus JOKYMECHTOB H AHOOPMALIAM HIIH OCYIIECTBICHUSL JlelicTBU#, TIpe/ICTaBICHAS
I OCYIIECTBICHAE KOTOPHIX HE IPELYCMOTPEHO HOPMAaTHBHAIMH IPABOBLIMA aKTaMH, PeryJpyOLUMH
OTHOTIIEHHS], BOSHUKATOIIME B CBA3H C IPEAOCTABICHHACM MyHHIUIIAIBHOR YCIYTH;

2) ocyIecTBIeHHs AeiCTBHH, B TOM HHCIC conTacoBaHui, HeOoOXOMUMBIX IS TOIydeHHS
MyHULUNATEHOM YCIyrd W CBA3AHHLIX C obpamreHreM B HHBIE TOCYJIApCTBEHHBIC OPraHbl, OpPraHBL
MECTHOTO CAMOYIIPABIEHHUS, OPraHH3aIuH, 32 MCKIIIOICHHEM IOy ICHHS YCIYT 1 IOy CHI TOKYMEHTOB
1 UHGDOPMAIIHH, NPEOCTABIIEMBIX B PE3YJIbTATe IIPEI0CTABICHHS TakUX yCIyT: BKJIIOUEHHBIX B IIEPEYHH,
yKa3aHHBIe B yacT 1 crathy 9 OeneparbHOro 3aK0Ha Ne210-03 (HeoGXOAMMEIX B 00A3aTEIBHBIX yCIYT);

3) mpejcTaBNeH s AOKyMEHTOB U HHGOpPMAIUK, OTCYTCTBHE H (WIH) HETOCTOBEPHOCTH KOTOPBIX
He YKa3HBATMCh INPH NEPBOHAYANEHOM OTKase B IpHEME JOKyMEHTOB, HEOOXOAMMBIX LA
TIPEeNOCTABIEHHST MYHHUIUIATLHOR yCIIyTH, u60 B TPEJOCTABIECHHH MYyHHIMIANBHOH YCIYTH, 32
UCKIIFOUEHHEM CIIEAYIONIHX CITyqacB:

a) W3MeHeHWe TPeGOBAHMM HOPMATHBHBIX IIPABOBBIX AKTOB, KACAKOIMMXCA IPeIOCTABRICHUS
MYHUITHTIAJBHOH  YCIIYTH, IIOCHE IepBOHAYAIBHON IOfa4Yd  3asBlCHUA O  IPEJOCTAB/ICHMA
MYHUIUIAIBHON YCITYTH;

6) HanM4YWe OIMMOOK B 3asBJICHHW O HPEIOCTABICHHH MYHHIUTIATEHOR yCIyTH U JIOKYMEHTaX,
[TOIAHHEIX 3asBHTENEM TOCHE IEPBOHAYAIBHOTO OTKa3a B IpPHEME JIOKYMCHTOB, HEOoOXOMUMBIX Ul
[IPeIOCTaBICHUS MyHHUIIUTIATEHON YCIYTH, mb0 B IIPEeNOCTaBICHUH MyHUIUOATLHON YCIyTd M HE
BKJIHOYEHHBIX B HpCI[CTaBHeHHBIfI paHee KOMILIEKT MTOKYMCHTOB,

B) WCTEYECHHE CpOKa NEHCTBHS JOKYMEHTOB HJIM  H3MCHCHHE HHOGOpMAIIMH  TIOCIE
[TepBOHAYATIEHOTO OTKa3a B IPHUEME JIOKYMEHTOB, HeOGXOMUMBIX IS IIPEJOCTaBICHHS MyHUIUIIATBHOH
yCITyTH, 1100 B IPENOCTABICHHN MyHHALUTIAJIBEHON yCITyTH;

I) BBHIBIEHWE JIOKYMCHTAIBHO IMOATBEPXAACHHOTO (akTa (TPW3HAKOB) OIMHOOIHOrO HIM
[POTUBOTIPABHOIO JCHCTBHSA (6e3meicTBrS) NODKHOCTHOTO JIMUa AJMHHHCTpALY, paGotauka MOLI
mpu TepBOHAYAJIBHOM OTKase B IIPHEME JIOKYMCHTOB, HEOOXOOMMBIX JUIS  TIPEIOCTABIICHUS
MYHHIAIATBHON yCIIyTH, TH00 B NPEOCTaBICHAN MYHHIMIIAIEHO! yCIyTH, O 9eM B MACBMEHHOM BHIC
3a TIONTHMCHIO PYKOBOAMTENS AJMHHHMCTDAIMA IIPH HEPBOHATATLHOM OTKA3€e B IIPHEME JOKyMEHTOB,
HEeOOXOMMMBIX UL TPEIOCTABIEHHS MYyHUIMNAIBHON yCIyTH, yBEJOMIACTCL 3adBHTENb, A TaKkKe
HPUHOCATCS H3BUHEHMS 32 OCTAB/ICHHBIC HEey[noOCTBa,

4) mpencrapieHns Ha GyMaXHOM HOCHTE/E TOKYMCHTOB H uadOpMAIIHH, IEKTPOHHEIE 00passl
KOTOPBIX paHee GBI 3aBepeHbl B COOTBETCTBHH C IIYHKTOM 7.2 yactu 1 crareu 16 @enepanbHOro 3aKOHA
Ne210-®3, 32 HCKITIOUEHHEM CITyYaeB, eClli HAHECCHHE OTMETOK Ha TaKHe JIOKyMCHIBI 1160 X UIBATHE
gBJIseTCs HeoOXOIMMBIM YCIOBHEM IIPEIOCTABICHHUA roCy/lapcTBEHHON MK MyHHULHUIATEHON YCIyTHd, U
HHBIX CIIYYaeB, YCTAHOBJICHHBIX (he/iepanbHBIMU 3aKOHAMH.

HcuepnbiBaomuii nepeveHs T0KyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHM € HOPMATHBHBIMH
NPaBOBBIMH AKTAMH /LISl IIPe/I0CTAB/IEHHS MYHHIHNAILHOM YCIyTH, KOTOpbIe HAX0AATCH B
PACIHOPSIKEHAH FOCYIAPCTBEHHBIX 0PraHoB, 0PraHoB MECTHOTO caMOyIpAaBJIeHHS] H HHBIX OPraHoB,
Y4aCTBYIOIMX B IPEJ0CTABICHHH MYHHLMTIAIBHOA
YCJIYTH, H KOTOPbIE 3aiBHTEJIb WM ero NMpeCcTaBuTe/b BIpaBe IpeACTaBHTh,

2 TAKIKE CI0CO0bI MX TOTyYeHHs 3aBHTE/IIMH HIH WX NP EeICTABHTCIAMH,

NOPSI0K HX MPeICTaBIeHHS

31. TonyueHue JOKYMEHTOB B paMKaxX MEXBEIOMCTBEHHOTO B3auMOJielcTBIS He TpebyeTC.

W cuepnbiBaromuii nepetens 0CHOBAHM 1S 0TKa32 B MPHEME 3aAB/JeHHA H JOKYMEHTOB,
Heo0X0MMBIX A5 IPEI0CTABICHHS MYHHIHIAIBLHOR yCIyTH

32. OcHoBaHus U1 OTKaza B IIpHEME JIOKyMCHTOB, HEOOXOMUMBIX [l TIPEAOCTaBICHMS

MYHHUIHTIAIEHON YCIYTH:
1) mpe/CTaBICHHEIC 3asBATENEM JOKYMEHTBI CONCPKAT [IOMYUCTKA W HCIIPABICHMS TEKCTa, HE



3aBEpPEHHBIC B TOPAAKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM Poccniickoit @enepanuy;

2) JOKyMEHTHI COAep/KaT MOBPEXKICHWS, HAIHYHE KOTOPLIX HE IO3BONACT B HOIHOM o0Beme
HCIIONB30BaTh HMH(GOPMALMIO X CBEJIGHHS, COfepXkamuecs B JOKYMEHTax s IPefOCTaBIeHHA
MYHUIUTIAIEHON YCIYTH,

3) mpejcTaBIeHHbIE JOKYMEHTHI Wi CBEJCHHS YTPAaTHIM CHIy Ha MOMCHT oOpamenus 3a
MYHUIATATBHON yCIyroi (JOKyMEHT, YAOCTOBEPSIOIIMH IOTHOMOYMS NpPEACTABATEI 32dBUTCIA, B
ciyuae o6parnenus 3a IIPpeloCTaBIeHUEM MY HUL[HITATEHON YCITYTH YKa3aHHOTO THIa);

4) moyaya 3asBiCHHS O MPEIOCTABICHHH MYHHUIMIAILHOM yCIyrd U JOKyMEHTOB, HEOOXOIHMBIX
JUISL IPEJIOCTARIEHNs MyHHIIUIIATBHOM YCIIYTH, B 3EKTPOHHOH (opMe ¢ HApYMICHHEM yCTaHOBICHHBIX
TpeboBaHHUi;

5) HEKOpPEKTHOE 3alONHEHHE O0OS3aTeNbHBIX MHONeH B dopme 3asBneHMSH, B TOM 4UHCIE B
MHTepaKTHBHOU (opMe 3asBreHud Ha ExuHom noprane (HeIOCTOBEPHOE, HEMOTHOE 00 HelpaBUIIbHOE
3aI0JIHEHHE);

6) TpeaCcTaBIEHHE HEIONHOIO KOMIUIEKTA IOKYMEHTOB, HEOOXOOMMBIX [JIS IPEJOCTaBIICHUS
MYHHUIMIIAIBHOH yCITyTH;

7) 3asgBICHWE O TPEIOCTaBICHHHM YCIYTH IIONaHO B OpraH r'OCYIapCTBEHHOH BIIAaCTH, OpraH
MECTHOTO CaMOYIIPABJIEHHs WM OPraHHM3aluio, B IMOJTHOMOYMA KOTOPBIX HE BXOIWT IPEOCTaBICHAC
MYHHUITHIIAIBHOH YCIIyTH;

8) HecoGmOmEHME YCTAHOBIEHHBIX cTarhei 11 DejepanbHOro 3akoHa Ne63-03  ycnosui
IPH3HAHAS JEHCTBUTEIEHOCTH YCHICHHON KBATM(pUIMPOBAHHON HICKTPOHHOH MOJITHCH.

33. IlepeyeHb OCHOBaHHMH JUIL OTKasa B IIPUEME [OKYMEHTOB, HEOOXOMUMBIX U1 IIOMYyYCHHS
MyHULUTATEHOMR YCITyTH, SIBISICTCS HCYEPIBIBAIOIIIM,

34. Pemenne o6 OTKaze B IpHEME 3aABICHAS U JOKYMCHTOB, HCOOXOMMMBIX JUIs NPEOCTABIICHIS
MyHMIMITIATBHON YCIyTH, MOJKET OBITH IIPHESTO BO BPEMS IPUEMA 3aBUTCII.

35. 3ampemaercst OTKA3bIBAaTh B NPUCME 3ajdBICHHA M HHBIX JOKYMCHTOB, HEOOXOIUMBIX LISt
NpeIoCTaByIeHus MyHHIANATBHOR YCIYTH, B CIydae ecid 3asBICHAC W JOKYMCHTEL, HeoOXOAUMBIE IS
IPEOCTABICHNS MYHUIUTIAIEHON yCIIyTH, TIOAAHE! B COOTBETCTBHH C uH(popMaruelt 0 CpoKax M MOPSIKS
TIpeNoCTABIEH s My HUIUIIAIBHOM yCITyTH, OyOIMKOBAaHHO! Ha EnuroM mopraire.

HcuepnbiBaomuii HepedeHs 0CHOBAHMH /LIS IPHOCTAHOBIEHHS
HJIH 0TKA33 B IPEIOCTABICHHH MYHAIMNA/ILHOH YC/JIyTH

36. OcHOBaHUs ISl IPHOCTAHOBJIEHHS TPSIOCTABICHHS My HULATIATBHOH yCITyTH OTCY TCTBYIOT.

37. OcHoBaHMEM JUIS OTKa3a B IIPEJOCTABICHUE MYyHUIMNATHHON YCIYIH ABJISCTCS OTCYTCTBHC
CBEIEHUH O 3ampalruBacMbIX 00BEKTaX.

38. IlepeueHb OCHOBaHMH Ui OTKasa B TPENOCTaBJICHUH MyHHIIMIATEHOH YCIyTH SBIAETCA
HCYEPITEIBAIOIINM.

39. 3ampemiaercs OTKa3bBaTh B MPEIOCTABICHHH MYHHIANAIBHOH YCIYyTH B CiIy4dae, €ClH
3asIBIGHHE O MNPEIOCTABICHHH MYHMI[UITAJBHOM yCIYTrd IIOJaHO B COOTBETCTBHH C uH(pOopMaLHeH o
CpOKaX W TOPS/IKE IPEAOCTABICHAL My HEIIHIIATIbHOM YCIIyTH, onybnukoBaHHOU Ha EfueoM mopTane.

IlepedeHs yeuTyT; KOTOpble IBIAIOTCS HeoX0HMBbIMH U 00513aTesbHBIMH JUIs NPEI0CTABICHHS
MYHHUUIMIIATBHOM YCIyTH, B TOM YHCIIe CBEICHAS 0 JIOKyMeHTe (TOKYMEHTAX), BbIIaBAEMOM
(BBIZABAEMBIX) OPraHM3ALHAME, YIACTBYIOIHMH
B IPEIOCTABICHHH MYHHIHIAJBLHON YCIyrH

40. Yeiyrd, KOTOpble SBIAIOTCS HEOOXOMMMBIMA M 00f3aTeNBHBIMH UL MPEeAOCTaBICHUS
MYHUIMTIAIBHON YCIYTH, OTCY TCTBYIOT.



TlopsioK, pasMep U 0CHOBAHHS B3UMAHHS TOCY1apPCTBEH HO# TOILIHHG] WK HHOH IUIATHI,
B2IHMAeMOii 32 NpeIoCcTABICHHe MyHAIMIAILHOM YCIYTH, B TOM HHCI¢ B 3eKTpOoHHOI Gopme

41. MymuIMnanbHas yCIyra MpefloCcTaB/IieTcs Ge3 B3UMaAHMS IOCYHAapPCTBEHHOH MOUILTHHEL MM
HHOM TJIaTEL

42. B ciryuae BHeCCHHUs H3MEHEHHH B BBEITAHHBIA B pe3yJibTare MPeoCTaBICHH MYHHIUTIATEHOU
YCIYTH JIOKyMEHT, HalpaBlCHHbIA HA HCIPABICHHE omMbOK ¥ OIEYarok, JOIYyIIEHHBIX @O BHHC
apMuprcTpamEy, MOL], a TaKke JODKHOCTHBIX JHI aIMHHHCTDAIMH, paboTHukoB M®II, mnara ¢
3agBUTENA HE B3UMACTCA.

TTopsiI0K, Pa3Mep H 0CHOBAHHS B3MMAHHS IUIATHI 32 MPEI0CTABJICHHC yCIyT, KOTOPBIE AIBISIOTCH
HeoOXoIMMBIMH U 00si3aTe/IbHBIMH VISl MPEeA0CTABICHHS MYHHIMNATEHOH YCIYTH, BKIIOYas
' HHGOPMAIMIO 0 METOMKE PACYETA Pa3Mepa TAKOH ILIaTLI

43. Tlnara 3a yciIyru, KOTOpBIE ABIAIOTCSA HEOOXOTHMBIMHE I 00s13aTebHEIMA I TIPEI0CTaBICHUA
MyHUIUITTQJIBHOH YCIyTH, OTCYTCTBYET.

MakcHMANLHBI CPOK 0KHAAHMS B 04€Pe/IH NPH M0aYe T0KYMEHTOB H IPH NO/IyeHHH
pe3y/ILTATA NPeJoCTABICHUs TAKOH yCIyra

44. MakcuMaIbHOE BPeMs O)KHaHKs B 09ePe/iH TIPH II01a9e OKYMCHTOB HE A0JDKHO TIpeBBIIaTh
15 MuHYT. ~

MakcHMAaIBHOE BpeMsi OKUAaHHS B O9CPEIH IIPH MONyICHHH pe3yJibrara MyHHIUTIATEHOH yCIyTry
He JIOTMKHO NpeBEIIarh 15 MHHYT.

CpoK ¥ MOPSA0K PErucTPauy J0KyMEHTOB, B TOM HHCIE B 3J1eKTpoHHO Gopme

45, Cpok ¥ TOPSHOK PETMCTpaluK 3armpoca 3adBHTEIL O IIPEIOCTABNECHHA MyHHIIMIAILHOH
YCIlyTH ¥ YCIYTH, IpeloCTaBisIeMoi opraHu3aluel, yJacTByIOIeH B NPEI0CTABICHIM MYHHULIATTATBHON
YCIIYTH, B TOM 9HCIIE B EKTPOHHOH thopme.

46, Tpu nuuHOM OOpalleHu: B M®I B JeHb IOaYH 3asSBICHUS 3asBHTEIIO BBIACTCS PACIHCKA
u3 AVIC M®I] ¢ peracTpatHOHHEIM HOMEPOM, IOATBCPIKIAIOMIAM, ¥TO 3agBIICHHE OTIPABICHO, M JaTON
IIOJaqH 3asBIICHHSL.

47. Tlpu HAIPABIECHUH 3asBICHUA TOCPEICTBOM EmmHOro mopraia, 3asBMTEb B JIEHb MONadH
3asBIEHMS TIONydaeT B JITYHOM KalmHeTe mHoprasa M IIo SIEKTPOHHOH II09TE€ YBEJOMIIEHHE,
MOATBEPKAIONIES, UTO 3asBICHAE OTMPABICHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPAIOHHBIA HOMED H
JiaTa Iofgady 3asBICHUA

48. Tlpu nuaaoM obparieHuy B AIMHHHCTPAURIO B JICHD [OXATH 3asBICHHS YIIOTHOMOYECHHBIM
JOMKHOCTHBIM JTHIOM AJMHHHCTPAIUM 3asBHTENIO BBIIACTCA pacIHcka W3 aBTOMATH3MPOBAHHOH
uHGOPMANMOHHOR  CHCTEMBI, npefHasHAUEHHOH [ OKazaHHA MyHHUIMOANBHBIX  YCIYL, C
PETHCTPAIHOHHBIM HOMEPOM, JATOR TIO/aTH 3ajB/ICHUA 1 TepedHeM IPeCTaBIIEHHBIX TOKYMEHTOB.

TpeGoBanAs K MOMENIECHHAM, B KOTOPBIX IIPEJ0CTABIACTCH MYHHIHTIAJBHAS YCIYTa

49. Bxon B 37aHHe AIMHUHHCTpalMd 0OOpyIyeTcs AH(GOPMALHOHHOH TabIHIKOH (BBIBECKOH ),
comeprKanielt HEdopMaIHio 0 TIOJTHOM HAUMEHOBAHHH aJIMAHUCTPAIHH.

50. AmMuHHACTpaMsa obecrednBacT MHBAIHIAM (BKyIOuas WHBAIMJOB, MCIIONB3YIOMMUX Kpeca-
KOJSICKHA ¥ cOOAK-IIPOBOJIHUKOB):

1) CONPOBOXKICHHE WHBAIH/IOB, WMCIOLIHNX cToliKHe paccTpoicTBa (QYHKIMH 3pCHHT H
CaMOCTOSTETFHOTO IIEPEBIKESHHS, M OKa3aHHe WM [TOMOIIH B 3/IaHHH aJIMAHACTPALIAH;

2) Jomyck B 3JaHMC aJMHHHCTPAIHH coBaKu-IPOBOHAKA IIPH HATHYHM JIOKYMCHTa,
OATBEPKIAIONMEr0 €¢ ClieluansHoe 00ydeHne W BBIIABACMOTO no ¢gopme W B TMOPSIKE, KOTOPHIC



ONpEeNCIOTCS (elepaNbHBM OPraHOM HCIOJHUTENBHON BIACTH, OCYNIECTBIMIONIMM QYHKIMH IO
BeIpabOTKE ¥ peav3alyi TOCYJapCTBEHHOH MONMTHKA X HOPMATHBHO-TIPABOBOMY DETyIHPOBAHHUIO B
chepe comuaabHON 3aIUThl HACCICHHU,

3) okasaHHE [JO/DKHOCTHBIMH JIMIAMH H paOOTHHKAMH aJMHHUCTPALMH IOMOIIM HHBAIH/AM B
TpeosioNeHuH 6apbepoB, MELAIOIIAX IOy YEHIIO HMHU YCITYT HapaBHE ¢ APYTHMH JIHIAMH.

B ciydasx, eCTH 3aHME HEBO3MOXKHO IOTHOCTBEO NPHCIOCOOHTE € Y4eTOM MOTpeOHOCTEH
WHBAIMIOB, AJMHHHCTPAlMs /[0 €ro pPEeKOHCTPYKIMHM WId KandTaJbHOTO PEMOHTa NpHHAMAeT
COrTacoBAaHHBEIE C OIHHM W3 OOINECTBEHHBIX OOBEAMHEHWH WHBAIMIOB, OCYIICCTBILIIONINX CBOXO
NeATeNHHOCTh HA TEPPHTOPHH MYHHUITHITAIBHOTO 0Opa30BaHMs, MEphl juis obecmedeHus NOCTyna
MHBAJIM/I0B K MECTY IIPEOCTABICHHS MyHUIIMITAJIEHON yCITyTH.

51. WudopMmanuonHsle TaOMHYKK (BBIBECKHM) pa3MEINalOTCs PAAOM C BXOAOM B 3IAHHC
A/IMUHACTPALIHE TH00 Ha IBEPH BXOJa B 37aHHE aIMHUHHCTPAIIMH TaK, YTOOBI OHM OBUIM XOPOIIO BHIHEI
3asBUTENISAM HIIM MX IIPEJCTABHTEILIM.

52. [llpuwem 3asBHTenell WM HX IPEACTABUTENICH, JOKYMEHTOB, HEOOXOMUMBIX A
NIPEIOCTaBICHNS My HULMIAIBHOM YCITYTH, OCYMECTBILCTCS B KAOMHETAX aIMHHHCTPALHH.

53. BXoI B KaOWHET aIMHHHCTPAIMH 000py/yeTcs HHQOPMAIHOHHON TabmiuKo# (BBIBECKOH) C
yKasaHEeM HoMepa KaGHHeTa, B KOTOPOM OCYIIECTBIIACTCSA IPEAOCTABICHHE MyHHITATIATLHOH YCIyTH.

54. Kaxmoe pabodee MeCTO HO/DKHOCTHBIX JIHII aMHHHUCTPAIMH JIOIKHO OBITH 060pynoBaHoO
IIepCOHATBHBIM KOMIIBIOTEPOM ¢ BO3MOKHOCTBIO NOCTYNA K HEOGXOMMMBEM HH(OPMAHOHHEIM Gazam
IAHHEBIX, IeUaTAOIAM U CKAHUPYIOIIHAM yCTPOHCTBAM.

55. MecTa OKMIaHAs JOIDKHEI COOTBETCTBOBATh KOM(MDOPTHBIM YCIIOBHAM I 3asABUTE/ICH HITH HX
TpejicTaBATENEH ¥ OITHMANBHEIM yCIOBHAM PabOThI HOIKHOCTHBIX JIAILL 8/|MUHHACTPALH.

56. Mecra OXuZaHHS B OdYEpEeM HA TPUEM, I[OAAYy NOKYMEHTOB, HEOOXONMMBIX s
IIpeI0CTaBICHHA My HULMIANBHOH YCIYTH, 0G0PY/LYIOTCs CTY/IbSAMH, KPECETbHBIMH CCKIUSAMH, CKAMBAMH.

57. MecTa Juist 3aMONTHEHHS TOKyMEHTOB 000pyayloTes HHOOPMALHOHHBIMU CTCHIAMHU, CTY/IbIME
M CTOTAMH IS BO3MOYKHOCTH O(OPMIIEHHS JIOKYMEHTOB.

58. MuopMAIMOHHbIE CTEHbl PA3MEINAIOTCs Ha BHIHOM, JOCTYIHOM JUT 3asBUTENCH WIH HX
pesicTaBuTeNell MecTe U MPU3BAaHBI 0OECTIEUNTh 3aIBUTENA MM €r0 MPEICTABHTEIL HCYepIBIBAIOIIEH
wropmarmeit. CTeHIE! IODKHBI OBITH OQOPMIICHEI B CIMHOM CTHIE, HANIWCH C/C/IAHBI YepHBIM
mpudrom Ha OGemom dore. Odopmienne BH3yaTBHOH, TEKCTOBOM wuHGpOpMALMK O [OPsAKe
IIPeIOCTaBICHNS MYHHLMIIATGHON YCIyrd JAOIDKHO COOTBETCTBOBATH ONTHMATBEHOMY 3PHTEIBHOMY
BOCTIPHATHUIO STOH HHPOPMAIHE 3adBHTEIIMHI HIIA MX [PEICTABATEIIMH.

[Moka3aTeq JOCTYIHOCTH H KA4eCTBA MyHHIHIIATLHOMN YCIYTH, B TOM 9HCJIE KOJHICCTBO
B3aMMOXeHCTBHM 3asBUTES ¢ JO/UKHOCTHBIMHE JHIAMHE [IPH IPeI0CTABIeHHH MYHHINTATBHOH
YCJAYIH H HX NPOAOKHTEIbHOCTh, BO3MOKHOCTD TIOJTy4eHHs HH(pOPMAIIHE 0 X0/(€ NPET0CTABIeH
MYHHIHITATBHOI YCTYTH, B TOM 9HC/IE ¢ HCTOIB30BAHIEM HH(OPMALHOHHO-KOMMYHHKAIHOHHBIX
TeXHOIOTHI, BO3MOKHOCTH TG0 HEBO3MOKHOCTD MOTyIeHHs MyHHIHNAIBHOH yCIyra B M®II (B
TOM YHC/Ie B TIOJTHOM 00BbeMe), OCPeACTBOM KOMILIEKCHOI0 3ampoca

59. OCHOBHBIMH IIOKA3aTE/IIMHA TOCTYITHOCTH ¥ KAYECTBA MYHUIMITATBHOH YCITYTH SBILIOTC:

1) cobnmromende TpeOoBaHMH K MecTam IIPEIOCTaBICHHA MYHHIIMOAIPHOH YCIIyrd, HX
TPAHCIIOPTHOU JOCTYITHOCTH;

2) BO3MOMKHOCTE TIPE/ICTABICHUMA 3asBIEHUsA U JIOKYMCHTOB, HeoOXOIHUMEIX A7 NPEXOCTaBIEHUS
MYHUIMIATBHON yeiryTH, yepes ML

3) cpejiHee BpeMs OKAIaHUS B OUSPE/IH IIPH M0/1a4¢ JOKYMEHTOB;

4) xonmuecTBO oOpameHHE 00 Oo6KanOBaHWM pCIICHHH H nelicreuit  (Ge3medcTBHA)
aIMUHHCTPALMH, a TAK/KE JOTKHOCTHBIX JIUI 8JIMHHHCTPAITHH;

5) KOJIMYECTBO B3aUMOJEHCTBHH 3asBUTENA MM IO HPEACTABUTENA C IOIDKHOCTHEIMHU JIUIIAMH,
WX TIPOIIOIKHTEIEHOCTD]

6) BO3MOKHOCTE TTOJTYyYeHHA HHPOPMAIMK 0 XOJIe IIPEIOCTABICHUS MYHHUIAIBHON YCITYTH.,

60. BsauMmomelfcTBHE 3asBUTENs WIH €r0 MpEICTaBHTENS C JIODKHOCTHBIMH JIHIIAMH



AIMWHHCTPALMK OCYIIECTBIIAETCS IPH JMIHOM IPHEME TpaXjaH B COOTBETCTBMH ¢ rpadHKoM IpHEMa
rpaX/aH B a/MUHACTPAIIHA.

61. B3aumMoneiicTBHE 3asBHTEIA WM €ro IPEACTaBUTENd C JOJDKHOCTHBIMH JIHIAMH
A AMUHHUCTPAIMH OCYIMECTBIACTCS MIPH TMIHOM OOpallleHNH 3asBUTEIIS WK ero MPE/ICTaBATCILT:

1) 1ns mojxadd 3asBieHHS H JOKYMCHTOB, HeoBXOIUMBIX JUIsS IPEN0oCTaBICHUS MY HHI[MITAIBHOM
YCIIYyTH;

2) [UIs TIONMYYeHHUS pe3yJIbTara IPeA0CTaBNneCHUs MyHHIUNAIEHOH YCIYTH.

62. [TpoIOIKUTENBHOCTE B3AMMO/ICHCTBHS 3asBUTEISL MM €T0 MPCACTABATENT C JIOJCKHOCTHBIMHE
JMNAME AJMUHECTPAIFH TP TPEJOCTABICHHE MYHHIMIIANBHOE yC/Iyrd HE NOJDKHA TPEBBIIIATH 15
MMHYT [0 K&KJIOMY H3 YKa3aHHBIX B IyHKTe 61 HAacCTOAINEr0 aIMHHHCTPATHBHOIO periaMeHTa BUJIOB
B3aUMOICHCTBUSL.

63. KonmuuecTso B3auMOCHCTBHH 3asBUTENA HIH €r0 NPECTaBUTEN C AOIDKHOCTHBIMU JIHIIAMH
aIIMHHHCTPALHH [IPH IPEAOCTARICHUH MYHUUHMITATBHOR YCIyTH HE J0/DKHO NPEBLIIATE JBYX pas.

64. 3assuTenio obecnednBacTCad BO3MOKHOCTD ITOTyICHHA MYHHIHAIATBHON YCIYTH TOCPEACTBOM
M®OIL.

65. 3asBUTENb WIH €r0 IPeACTaBHTENh HMEET BO3MOKHOCTR HOIYYIHTD AHOOpPMAIHIO O XOze
IPENOCTaBIEHHS MyHHITAINATLHOM yCIYTH B aIMUHUCTPAIHH B MOPATKS, yCTaHOBJICHHOM ITyHKTamM# 7-14
HAcTOAIIEro aiMHHUCTPAaTHBHOTO pemmeHTa.

HHbie TPpeOOBaHAS, B TOM HHC/Ie yYUTHIBAIONIHE 0COBCHHOCTH MPEIOCTABJICHAS MyHHIMIIALHOMH
YCJIYTH [0 3KCTePPHTOPHATILHOMY NPUHUKAITY B M®II 1 oco0eHHOCTH NPeA0CTABICHUS
MYHHUHIAILHOH YCIyTrd B snekTpouHoii popme

66. T1py MpenocTaBICHHH MyHALUIIAEHON YCIIyTd B SIEKTPOHHOM fopmMe 3asgBATENL BIPABE:

1) momyuuts uEGOPMAIEIO O TOPSAKE M CPOKAX MpPEHOCTABICHMA MYHHIHAITATBHOR YCIYTH,
pasMeleHnyo Ha EiuHoM mopTaie;

2) nojarh 3asBIEHUE O IPEAOCTABJICHUH MYHUIMIIAIGHOM YCIYTH W HHBIC [OKYMCHTEL
HeoBXOMMMBIE UL TIPeIOCTABICHHS MyHAIUTIATBHON YCITyTH, B TOM "HCIIC TOKYMCHTBI 1 uH(pOPMANHUIO,
3JIEKTPOEHEIE 00pa3kl KOTOPBIX paHee GLLIH 3aBEPEHBI B COOTBETCTBUH C TYHKTOM 7.2 4acTH 1 crarsy 16
®epepanpaoro 3akoHa Ne 210-03, ¢ HCTIOIB30BAHUEM Enquuoro noprana;

3) MOJYyYHTb CBEJEHHSA O XOI€ BBIIOJIHCHUA 3afBICHHAA O TPEIOCTABICHAM MYHUIMNAIBHOMK
YCIIyTH, TIOJAHHBIX B JNEKTPOHHOR opMe;

4) OCYIIECTBUTH OLEHKY Ka9eCcTBa MPE/I0CTaBICHHA MYHHIUNAIBHOM YCIIyTH;

5) MOJYYHTH PE3YILTar MPEJOCTABICHUA MYHHUIMTIAJBHOR YCTyTH B (opMe 3MEKTPOHHOIO
JIOKYMEHTA,

6) momath *anoly Ha pelleHHs ¥ JeHCTBUS (6e3neiicTBre) AIMHHACTPALUM, a TAKKE Cro
JOMKHOCTHBIX JIMII, MyHAIUNATBHBIX CITYKallHX MOCPEACTEOM Exumuoro moprana, nopraia deaepansHol
rOCyIapCTBEHHON HH(MOPMALMOHHOMA CHCTEMBI, oBecedmBaromeii mporece A0cynebHoro (BHECYIEOHOTO)
obKaOBaHMS pEIIeHHH H  JICHCTBHIL (GesmeiicTBHs), COBCPUIICHHBIX IPH  NPESAOCTABICHMM
MYHHIUMNAIBHBIX YCIYyT OpraHamy, MPeoCTaB/IOMMMHE MyHUIHNATIBHRIC YCIIyTH, HX JIOJDKHOCTHBIMHA
JMIaMH, My HAIAIAIBHBIMEA CIIyKalliMH.

67. ®opMHpOBaHKE 3asBICHHA OCYIECTBIACTCS MOCPCACTBOM 3AIIOIHCHIA HIEKTPOHHOH (HOPMBI
sasBiIenns Ha ExuHoM noprane 6e3 HeoOXoMUMOCTH JOTIONHUTETBHON HojauH 3asBICHUS B Kako#-100
uHOM opme.

68. IIpu opMUpOBAHKH 3aABICHHS 00SCIIeTHBAIOTCS:

1) BO3MOMKHOCTB KOIMPOBAHUS 1 COXPAHCHHUS 3aABNICHIA M HHBIX JIOKyMEHTOB, HEOOXOMUMBIX IS
[peOCTABICHUS YCITyTH;

2) BO3MOKHOCTh 3all0NHeHMs. HECKOIBKUMH 3asBHTCIIMA OZIHOH MEKTPOHHON (HOPMBI 3asBICHHS
TIpH OOPAIEHAH 33 YCITYTaMHy, IIPEAIoIaralomuMH HapaB/Ienie COBMECTHOTO 3asIBIICHUs HECKOIBKUMH
3asBUTEILSIMH,

3) BO3MOJKHOCTB ITedaTy Ha OyMa)XHOM HOCHTEIe KoMK JNEeKTPOHHOK GOPMEI 3asSBICHHUA;

4) coxpaHEHHE pPaHee BBEICHHBIX B SNIEKTPOHHYIO dhopMy 3asBIEHHS 3HAUECHAH B oot MOMEHT



O SKeNAHWIO TONB30BATENS, B TOM UHCIE IIPH BOSHMKHOBEHMH OIMMOOK BBOJAA W BO3BpaTe Ui
IIOBTOPHOI'O BBOJIa 3HAYEHHUH B 3/ICKTPOHHYIO (bopmy 3asBIeHHUS;

5) 3amoNHERUE MOJIei MeKTPOHHON (GOPMBI 3asBICHNS 10 Havaa BBOAA CBEICHHH 3agBUTEIEM C
HCIIONB30BAHIEM CBeICHMHA, pasMerneHHbIX B ECUA, B 9acTH, Kacaroleiicss cBeJIcHUH, OTCYTCTBYIOIIUX B
eIUHOM CHCTEME HCHTU(DAKALIMY 1 ay TeHTA(QUKAITHH;

6) BO3MOKHOCTH BEPHYTHCA Ha JIIOOOH M3 STAllOB 3AIOTHCHIL STMEKTPOHHOH HOPMEL 3agBICHUS,
6e3 TOTepH paHee BBEACHHOM nHpOpMAIIH;

7) BO3MOXHOCTB JIOCTYIIA 3asBHTENS K paHee IOJAHHBIM MM 3ajiBJICHHAM B TeUeHHEe HE MeHee
OIHOTO TO/I4, 4 TAKIKE JaCTHYHO CHOPMHPOBAHHLIM 3asBICHHUIM — B TSHCHUE HE MCHEC 3 MeCALIEB.

69. 3anmch 3assuTeneif Ha mpuem B MOI (anee — 3amick) OCyMECTBIICTCS [loprasa, Tenedona
koHTakT-1eETpa MOII. 3adBHTEMO IPEAOCTABIACTCS BOSMOKHOCTE 3AlHCH Ha mobbple cBOOOMHBIE A
TIpHEMa JIaTy B BPeMs B IIpeJieNiaX yCTaHOBICHHOTO B M®II rpaduka npuema. 3allkck Ha ONPEIEICHHYIO
Jary 3aKaHIMBAacTCA 3a CYTKH [0 HACTYIICHHA 7ol marhl Jis OCYIIECTBICHWS IIPEIBAPHTENBHOH
3amHcH IocpencTeoM Ejunoro moprana 3asBATEIIO Heo6XOIMMO YKa3aTh 3alpallMBacMble CHCTEMOH
JAHHEIE, B TOM 9HCHe: - (aMHIHIO, MM, OT4ecTBO (TpH Hamuauy), - HoMmep TenedoHa; - anpec
3JIEKTPOHHON TOYTHI (10 JKENAHHIO); - KENaeMYF0 IaTy U BPEMA IIpHeMa.

B ciydae HECOOTBEICTBHSA CBE[CHHM, KOTOPBIC cOOOI 3aSBHTENE IIPU IIPeIBapHTENHHOM
3amVcH, JIOKYMEHTaM, IIPEJCTABICHHEIM 3adBUTEJICM I[P JIMIHOM MPUCME, IpeIBapUTe/bHas 3alich
aHHYITHPYETCH.

70. IIpy OCYLUECTBICHUH ITIPEABAPUTEBHOH 3aMHCH 3ajiBHTEIIO obecrieunBaeTcss BO3MOMKHOCTE
pacliedaraTh TaloH-TIONTBEPK/ICHHE. B cirydae eciu 3asBUTEIb COOBIMIHUT anpec HMEKTPOHHON MOYTEL, Ha
yKa3aHHEIM aJpec TaKKe HampaBIsgeTCs uHbOpPMaIHA O MOATBEPKIACHHH IpeBAPUTEILHON 3amucH C
yKa3aHWeM JaThl, BpeMEHA ¥ MECTa IIpHeMa.

[Ipu  OCYIECTBICHHU IpeaBapHTeTbHOM 3alluCU  3asiBUTCIL B obs3aTeIbHOM  IIOPSIJIIKE
HE(POPMHpPYETCS O TOM, UTO NPEABAPHTENbHAS 3AlUCh aHHYIHPYETCS B cllydae ero HesBKH 110 UCTCHCHAH
15 MHHYT ¢ Ha3Ha4YEHHOI0 BPeMEHH IIPHEMA.

3agBuTens B Jro00e BpEeMs BIPaBe OTKasarbes OT IpeBAPUTENBHON 3amuCh. 3anpenacTes
TpeboBaTh OT 3asBHTENS COBESPIICHHS WHBIX JeCTBAN, KpoMe NPOXOXKASHHS HieHTHQHKAIUH, H
ayTeHTH(OUKALMA B COOTBETCTBHH € HOPMATHBHBIMH IPABOBBIMH aktamu Poccuiickoii @enepanui,
yKa3aHus [1eJIH IPHEMa, a TAKKe MPENOCTABICHUA cBejleHHH, HeOOXOMMMBIX Ul pacdeTa JUTHTEIbHOCTH
BPEMEHHOTO MHTCPBAJIA, KOTOPBIH HeoOxoauMo 3a6poHApPOBATh I IPHEMA.

PA3JIEJI IIL. COCTAB, IIOCJIEJJOBATE/IbHOCTH 11 CPOKY BBITIOJTHEHNSA
AMAHACTPATABHBIX TIPOLEYP, TPEBOBAHIS K HOPSIKY MX BBINOHEHI, B
TOM YHCJIE OCOBEHHOCTY BBILIOTHEHUS] ATMUHNCTPATUBHBIX IIPOLIE/LYP B
SJIEKTPOHHOI ®OPME, A TAKKE OCOBEHHOCTY BBITIOJIHEHWS
AIMUHUCTPATHBHBIX ITPOLEJYP B M®I]

CocTaB H MoCJeI0BaATENIEHOCTE AIMHHHCTPATABHBIX npouaeayp

71. Omucas#e MOCICI0BATENEHOCTH AeHCTBII IPY TPEI0CTaBICHHH MYHHLUTIAIEHOM YCITYTH.

IIpeocTaBieHHe MYHUIMIATBHOR YCIyrH BKIIIOYACT B cebs cruemyromue aaMAHUCTPATHBHBIC
IIPOTICY PBI:

1) KOHCYJIETHPOBAHAC 3AABUTEIIA,

2) IIPUHATHE H PACCMOTPEHUE KOMILICKTa JIOKYMEHTOB, IPE/ICTAB/ICHHRIX 3afBUTETIEM,;

3) ONTOTOBKA PE3YNBTaTa MyHUIAIIAIBHON YCITyTH;

4) prijiava (HampaBlIeHHe) 3asBHTENIO PE3yIbTaTta MyHH [ATIAIEHON YCIIyTH;

5) HCIIPaBICHHE TEXHUYCCKUX omubOoK.

Oxa3aHue KOHCY/IbTAlMI 3aiBHTETI0

72. OCHOBaHHEM HA9ANA BHITONHEHWS aAJIMWHMCTPATMBHOM MPOLEAYPSI ABIACTCA obparenne
3asgBATENS IO BOIPOCAM, CBS3AHHBIM C IPENOCTABICHHEM MYHHUIHTIATEHOR yCITyTH. JIOMKHOCTHEIM



nunoM (pabOTHUKOM), OTBETCTBEHHBIM 33 BBIIOIHEHUE AIMWHUCTPATHBHON IIPOLICIY PBI, ABIACTCA:

rpr obpamenny 3asButens B MOL[ - paboTark MOLI;

TIpH 0OpalleHHH 3agBHTENS B AJIMUHUCTPAIIAIO

cnenuanwct  AJMHHHCTpamuH  (manmee —  JIOJDKHOCTHOE  JIHMIIO, OTBETCTBEHHOE 32
KOHCYJIETHPOBaHHE).

73. BasBuTenb BOpaBe OOPAaTHTHCA 3a KOHCY/IBTAllMEH O TOPSIKE M CPOKaX Npe0CTABIECHHSL
MYHHIHTIATBHOM yeryrs B MOL miadso 1 1o teneoHy ¥ JIEKTPOHHOH mOUTe.

Pa6orauk M®L] KoHCYIETHPYeT 3asJBHUTENS, B TOM HHMCJIE 1O COCTaBy, dbopMe mpeacTaBIseMOl
JOKYMEHTAIUH | APYTUM BOIPOCAM JULA IOy CHHA MYHHUITANIANBHON YCIyTH.

3agBUTENs MOKET IIOTYy4YUTs HHGOPMAIUIO O IOPSAIKS MPeJOCTABICHHA MyHHIUIATEHON yCITyrH
1a oduuatsHoM caiite MOIT https://md.tomsk.rw/.

AJIMHHHCTpPATHBHBIE IIPOIEYPBI, yCTaHABTHBAEMBIE HACTOALIMM ITyHKTOM, BBITIOJTHSAIOTCS B JIEHD
obparieHus 3aABUTEILL.

Pe3y/bTaToM BBIIONHCHUA &IMEHUCTPATHBHEIX MPOIEAYP ABIICTCA KOHCYJIBTalMsA II0 COCTaBy,
dopme mpencTaBnseMol JIOKYMEHTAMd M JPYIMM  BOIPOCAM, HEOOXOAUMBIM il TIOTY9EHUS
MYHHUIMIIAIBHON YCITyTH.

74. 3agBuTens BOpaBe o0paTUThCS B AJMHUHHCTDPAIHIO IO TeneoHy M 3MEKTPOHHOM TOYTE, a
TaxKe TIOMYHYHTh KOHCYIBTAIlHI0 Ha EIWHOM IOpTaie, caifite AJIMHHHCTPAIlHA O IOPSIKE H CPOKax
NPeIOCTABNEHHs MyHHIMIATBHOR YCIOyrd, B TOM WHHCIC IO COCTaBy, dopme mpeaCTaBIAEMON
IOKYMEHTALWH 1 APYTHM BONPOCAM UL MOy YCHI My HUITHNAIBHON YCIYTH.

JIOKHOCTHOE JIAIO, OTBETCTBEHHOE 32 KOHCYNETHPOBAHHC, uHGOPMHpYeT 3asBUTENA B
COOTBETCTBHH C TpeOOBAaHMSIMY aJIMHHUCTPATHBHOIO PerIaMEHTA.

AJIMEHUCTDATHBHBIE TIPOLEAYPEl, yCTaHABIMBACMbIC HACTOANIUM IYHKIOM, BBIIIOTHSIOTCS B
TeueHue Tpex pabouux AHEH cO JHA MOCTYIUICHHSA obparmeH#s.

PesynsTaTaMy BBIIOTHEHHUS aTMHHHCTPATHBHEIX POLEIYP ABJIIOTCA KOHCYNBTAIMHU 110 COCTaBY,
dopme mpencTaBnieMOf JOKYMEHTAIMH ¥ JPYTUM BOUPOCAM, HEOOXOMUMBIM I [IOJIy9YeHHA
MYHHIUIATEHOM yCIIyTH.

l'IpmmTue H paccMOTpeHHe KOMILIEKTA JOKYMEHTOB, npeacraBieHHBIX 3afIBHTEJIEM.

75. IlpueM IOKYMEHTOB i IPEIOCTaBICHHA MyHUIHIaTeHOH yeuyrn uepes MOIT ww
yaanerHoe paGodee mecto MOLI

76. 3agBuTens (IIpeICTABMTENb 3asBATENS) 00pamaeTes B M®I] ¢ 3ampocoM O MPeIOCTaBICHHH
MYHMIMITAIGHON ~ YCIyTH M IPEJCTABIACT  JOKyMEHTRI B COOTBETCTBMM C myHKTOM 27
aJIMUHECTPATABHOIO PErlaMeHTa.

77. Paborauk M®LI, Beyliuii IpHeM 3asBICHUI: - ONPENEISCT IPSAMET obpamienus;

VIOCTOBEPSIET TUYHOCTD 3aSBUTEIL;

IIPOBOAT [IPOBEPKY MOTHOMOYMH JIMIIA, IONAFOIIETO HOKYMEHTRL,

TPOBOMUT TIPOBEPKY COOTBEICTBHS JIOKYMEHTOB TpeGoBaHUAM, YKa3aHHBEIM B I[YHKTC 27
AMHHHACTPATHBHOIO PEITIaMEHTa;

3aMoNHAeT HIEKTPOHHYIo Gopmy 3assnenus B AMC MO®IT;

npu TPEACTAaBICHMH JOKYMEHTOB Ha GyMaXHOM HOCHTENE OCYIIECTBIIACT CKaHHPOBAHHC
IPe/ICTABIEHHEIX OKYMEHTOB;

pacmieuarsiBaet 3asprenre u3 AMC M®II;

TepeaeT 3asBUTENMO Ha POBEPKY H MOIACAHUE; - TIOCIE MO/IMACAHAs CKAHUPYeT IIOANHCAHHOe
saseienne B AUC MOII;

zarpyxkaer B ALC M®LI 10KyMEHTBI, IPE/CTAaBICHHBIC B SIEKTPOHHOM (QOpME, UITH NIEKTPOHHBIC
06pa3sl OTCKaHHPOBAHHBIX [JOKyMEHTOB, dopMupyeT 2MEKTPOHHOE JIEIO;

BO3BpAIIAET MOANMMCAHHOC 3aABICHHE ¥ OPHIHHATIEL BGyMa)KHBIX JOKYMEHTOB;

BBIIAET 3afBWTEIIO DPACIHCKYy B IIPHEME [OKYyMEHTOB. AIMUHHCTPATHBHEIE IPOLEXYPEL,
yCTAHABIMBAEMBIC HACTOSIIMM ITYHKTOM, BBUIIOIHIOTCS B ACHR obparenus 3agBUTEN. PesynsraTaMi
BRITIONHEHHS. AIMUHACTPATHBHBIX [POLEAYpP SBISIOTCA T[OTOBOS K OTHPABKE 3AiBICHHUC d TIaKeT



JTOKYyMEHTOB.

78. Paboruux M®L] HanpaBmseT MakeT A0KyMEHTOB, IIPHHATHIX OT 3AsABUTCIA, B AIMWHHACTPALIKIO
B AEKTPOHHOH (Qopme (B cOCTABE MAKETOB JICKTPOHHBIX 7le1) B TEYEHHE OJHOTO pabouero mHs CO AHS
oOpalienys 3aSBHTEN B CTPYKTyPHO® MOJpas/ienieHie M®II.

Pesy/bTaTaMd  BBUIONHEHWS AIMHHHCTPATHBHEIX NPOLEAYp SBIIOTCH SaiBJCHHE H ITaKeT
JIOKyMEHTOB  (MICKTPOHHOE [IeJI0), HAIPAaBICHHBIC B AJIMAHECTPAIHIo, IIOCPENCTBOM —CHCTEMBL
3MEKTPOHHOTO B3aMMOICHCTBHA.

79. TIpEeM AOKYMEHTOB IS IPEOCTABIEHAS MyHHIMIATHHOL YCIyTH B IEKTPOHHO (opme
uepe3 Equneiii moprait.

3asBHTEb JUTS [IO1aYHM 3asSBICHUS B HIEKTPOHHON (popMe BBIIOHSET CIESTYIONIME ICHCTBHSA:

BEITTOJTHSIET aBTOPH3AIIHIO;

OTKpBIBaeT (hopMy 3NMEKTPOHHOTO 3aAB/ICHHA;

samonHseT (opMy OIEKTPOHHOTO 3asBICHMS, BKIIOYAIOLIYIO CBEICHMUA, HeoOXoOuMbIE U
06s3aTebHbIE [T PEJIOCTaBICHHA MyHAIIAITAIEHON YCITyTH;

PHKPEIUISET JOKYMEHTBI B 3MEKTPOHHOR (OpME HIH JNCKTPOHHBIC 06pasbl IOKYMEHTOB K (opMe
3MEKTPOHHOTO 3asBIeHN (IPY HeoOXOUMOCTH);

[IOATBEP)KAAET (JAKT O3HAKOMJICHHS M COITACHS € YCIOBHAMH M HOPSIKOM TMPEI0CTaBICHHSA
MyHUIMIATEHOH YCIyTH B 3MEKTPOHHOM popme (ycTaHaBIMBACT COOTBETCTBYIOIYIO OTMETKY O COITIaCHH
B (opME 3NIEKTPOHHOTO 3asBICHUA);

TIO/TBEP/KIAET JIOCTOBEPHOCTh COODIICHHBIX CBEICHHH (yCTaHABTMBAET COOTBETCTBYIOMIYIO
OTMETKY B (JOpPME BIEKTPOHHOTO 3aABICHUA);

OTIIPABISET 3aMONHEHHOC IEKTPOHHOE 3asBICHHME (HAXHMACT COOTBETCTBYIOIIYIO KHOIIKY B
(hopMe SIEKTPOHHOTO 3asABICHI);

SMEKTPOHHOE 3asBICHUE TIOAIUCHIBACTCS,

TIONy4aeT yBeAOMIIEHHE 00 OTIPABKS MEKTPOHHOTO 3asiBICHHA. dopMaTHO-TOTHIECKas IPOBEPKa
chOPMEPOBAHHOTO 3asIBJIEHUs OCYLICCTBIAETCA TOCIC 3AMOIHEHI 3agBUTENEM KAXKIOro Hu3 MOneH
SIEKTPOHHON QOPMEI 3aABICHUS.

Ilpu BBHISBIEHHHM HEKOPPEKTHO 3aOTHEHHOIO TIOJA 9IEKTPOHHOM (OPMBL 3asiBICHHS 3aiBUTCIID
yBeJIOMISETCS O XapakTepe BEHIABICHHOH ommOKH ¥ TOPAAKE €€ YCTpaHeHus I0CPe/CTBOM
HH(bOPMAIHOHHOr0 COOOIEHNS HETIOCPENCTBEHHO B AMEKTPOHHOH (opMe 3asBICHIIL.

AJIMMHFCTPATHBHEIE TIPOTIEYPbL, YCTAHABIMBACMBIC HACTOAIMM IYHKTOM, BBIIONHSIOTCA B IeHb
obpaleHust 3asBUTES.

Pe3y/bTaToM  BBIIOJHEHWsS a[MUHUCTPATHBHBIX —TPOLEAYp ABJLACTCA 3NEKTPOHHOE  JIETO,
HAIPABIICHHOE B AJMMHHHCTPAIHIO TTOCPE/ICTBOM CHCTEMBT JMICKTPOHHOTO B3aUMOJIeHCTBHUA.

80. PaccMoTpeH#Ee KOMILIEKTa JOKYMEHTOB AJIMUHHCTpAIHEN.

81. OCHOBAHWMEM HAuaNa BHIIONHEHHS aJMHHHMCTPATHBHON MPONEYpPH! SBIACTCS MOCTYIUICHHE
3asBJICHMS ¥ WHBIX JOKYMEHTOB, HEOOXOMUMBIX s IIPEAOCTABICHAS MYHHIUTIATEHOH YCITyTH.

JIO/KHOCTHBIM JIMLOM (PaBOTHHKOM), OTBETCTBEHHBIM 32 BBITIOIHCHHC agMUHHCTPAaTHBHON
[[POIETyPBI, SBIACTCA  CHEIHATHCT AJIMUHHCTpAIWK, OCYIIECTBILIIOMUM HTPHEM 3asMBICHUM H
JIOKYMEHTOB (jianee — JOHKHOCTHOE JIUI0, OTBETCTBCHHOE 32 IIPHEM JIOKYMEHTOB).

82. JTOIDKHOCTHOE JIHLI0, OTBETCTBEHHOE 3a PHEM JIOKYMEHTOB, B CIyHae obpareHus 3asBUTENA C
3agBieHeM B AJIMAHHCTPAHIO:

Ompe/IeIsieT IpeMeT 0OpaIIeHHs; - YCTAHABIMBALT JIUIHOCTS 3aABATEIL,

IPOBOJIMT POBEPKY TOTHOMOUMIL JTMTIA, TO/[AIOIICTO NOKYMEHTEL,

IPOBOAMT IIPOBEPKY COOTBETCTBHA JOKYMCHTOB TpeGoBaHUAM, YKa3saHHBIM B IIyHKTE 27
aIMHHUCTPATHBHOTO  pEIIaMeHTa,  TPOBEPKY  COOTBETCTBUA NpelCTaBIEHHBIX  JOKYMEHTOB
yCTaHOBIEHHBIM TpeGoBaHUSM (HajUIexKaIee odopmieHre Kommit JOKyMEHTOB, OTICYTCTBAC B
JIOKYMEHTaX [IOJ4HMCTOK, IPUMHCOK, 3a9CPKHYTEIX CI0B A HHBIX HEOrOBOPEHHBIX HCIIPaBICHHH);

3aTI0JHAST 3NEKTPOHHY0 QOpMYy 3asiBICHUA B ABTOMATH3HPOBAHHON MHPOPMAIIMOHHOH CHCTEME,
TpeHa3HAYCHHOM 1715 OKA3aHKA MYHHIHIATBHBIX yCIyT,

IIPH TIPEICTABICHUY JOKYMEHTOB, YKa3aHHBIX B IMYHKTC 27 aAMUHHCTPATHBHOIO pEerIaMeHTa, Ha
6yMajKHOM HOCHTE/IE OCYIMECTBIAET CKAHUPOBAHHE IIPEACTABNICHHBIX JIOKyMEHTOB;



pacriedarsiBacT 3aABICHUE;

TepeaeT 3asBUTEII0 Ha TPOBEPKY M MOANKCAHNE,

IOC/IC TOMTHCAHNA CKAaHUPYeT IIO/NHMCAHHOE 3asBIICHHUE,

3arpy’kaeT B aBTOMATH3HPOBAHHYIO HH(POPMAIMOHHYIO CHCTEMY, IPEAHASHATCHHYIO M OKa3aHHA
rOCYIapCTBEHHBIX ¥ MyHUIMIATIBHEIX yCIIYT,

JIOKYMEHTHI, IPe/ICTaBICHHEIE B 3IEKTPOHHO#H (opme, WK 3EKTPOHHEIE 00paskl

OTCKAHHPOBAHHBIX JOKYMEHTOB, GOPMHUPYET SMEKTPOHHOE NIEI0;

BO3BPAILACT TOTHCAHHOE 3asBICHHE M OPATHHAIBI OYMaXHBIX IOKYMEHTOB 3aBHTCIIO;

BBIIAET 3aABUTEIIO PACTIMCKY B IPHEME MOKYMEHTOB.

B cioydae Hanmwu@s OCHOBAHMM 111 OTKasa B IPHEME JOKYMCHTOB JOIDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a IPHEM MOKYMEHTOB, YBEIOM/IACT 3aiBUTCIL O HAIATHH NpenATCTBMH U1 IpHeMa
3asBIEHHS U BO3BPAIAET €My MOKYMEHTHI C 0OBSCHEHHEM COACPKAHMA BBRIABICHHBIX OCHOBaHUHX s
OTKa3a B IpHEME TOKYMCHTOB.

83. JIOJDKHOCTHOE JIHII0, OTBETCTBEHHOE 32 IIPHAEM JIOKYMEHTOB, IIOC/IE MOCTYILICHHS 0KyMCHTOB
Ha pacCMOTpEHHE!

PUCBAaUBACT 3aABICHAIO HOMEP B COOTBETCTBHH C HoMmeHkiarypoit gen u craryc «IIposepka
TOKYMEHTOB»;

M3y9aeT MOCTYIHMBIIKE SIEKTPOHHEIE /eNa, B TOM YAC/IE NPATIOKCHHBIC 3aABUTCICM JIOKyMEHTEI B
9TEKTPOHHOM (opMe U FMEKTPOHHBIE 00pa3kl TOKYMEHTOB;

IIpOBepsieT KOMIUIEKTHOCTh, YNTaEMOCTh SIEKTPOHHBIX 00pa3oB JOKYMEHTOB,

NpoBepseT COOMOeHAe YCIOBHH JEHCTBUTEILHOCTA JNMEKTPOHHOH TIOMMHCH IOCPEICTBOM
obpamenus Kk Exunomy mopraiy (B clydac eCiH 3asBHTENEM IPEACTABICHBL SIEKTPOHHBIE JIOKYMEHTE,
[TOIMCAHHbIE YCHICHHOMH KBaTH()HIMPOBAHHOMI AMEKTPOHHOH TTOIIHCHIO).

[Ipy HamMuuy OCHOBAHMH, MPEXYCMOTPEHHBIX IYHKTOM 32 aIMHHHCTPATHBHOIO pPErTaMeHTa,
OATOTABJIMBAET IIPOEKT pelneHus 06 oTKaze B MpHeMe J0KYMCHTOB, HeOoOXOMMMEBIX JUIsl IPEIOCTaBICHHAA
MYHHIIUTAIBHON YCIyTH.

B ciryuae ecii B pe3yisTare IPOBEPKU YCHICHHOH KBaIH(GHUIMPOBAHHON MEKTPOHHON TTO/IHCH
BBISBJICHO HECOOMIONEHHE YCJIOBHHM €€ JcHCTBHTENBHOCTH, IPOSKT pPEIICHH 00 oTkaze JIOJUKEH
cozieparh TyHKTHI cTarb 11 @eiepalbHOTO 3aKOHA Ne63-@3, KoTopBle MOCTYKHIH OCHOBAHHEM IS
€ro MPUHITHA.

[Ipoexkr peineHHs 00 OTKale B IpUEME [IOKYMCHTOB, HeoOXOOUMBIX IS TIPENOCTaBJICHMS
MYHHLMITATBHOM YCIyTH, ¢ yKa3aHHeM NPHIAH O0TKasa (B ciryuae eciM OCHOBaHUs JUTs OTKa3a B MPHEME
JOKYMEHTOB, HEOOXOIUMBIX UL MPEJOCTaBICHISA MyHUIIUNATbHOH YCIyTH, CBS3aHBl C HAapyICHHCM
YCTAHOBNEHHEIX TpeOOBaHWM K TakuM JOKYMEHTaM, OCHOBaHMA UL OTkasa B npueMe OOKYMEHTOB
JOTDKHEI cofiepkarh HHGOPMAIUI0 0 HAUMECHOBAHHH OKYMEHTOB (uabopMAaLiK, CBEJIEHNH), KOTOPBIE HE
Tpe/CTaBICHbI, COICPIKAT HENOCTOBEPHBIC M (MIM) TPOTHBOpEUUBEIC CBEMeHHS, O(OPMICHBL C
HapyIIeHHeM yCTaHOBICHHBIX TpeGoBaHMUH) HANPABIACTCSA Ha CONIACOBAHME B YCTaHOBJICHHOM TIOPSIKE
HOCPEICTBOM CHCTEMEI JJIEKTPOHHOTO NIOKyMeHToo0O0pOoTa.

B ciryuae OTCYTCTBHA OCHOBaHHH UL 0TKa3a B IPUEME JIOKyMEHTOB, peyCMOTPEHHEIX IyHKTOM
32 2 IMUHHCTPATHBHOTO PEINIAMEHTa, TOKHOCTHOE JMIO, OTBETCTBEHHOE 32 IpHEM JIOKYMEHTOB, B
TeqeHHe OHOr0 Pabouero [HA CO JHS IOCTYIUIEHUs 3asBICHHA HANPABIICT 3aABATEINIO yKa3aHHbIM B
JasBl€HME  CHOCOGOM  YBEJOMIEHHE O TOCTYIUICHHM — 3asBICHUA,  COACPIKAIIEe BXOJAMHM
PEerHCTPAIMOHHBIA HOMEp 3asBICHHUA, NaTy MONy9CHHA 3adBICHUA, mepedeHh HauMeHOBaHME (aiioB,
IIPEICTABIEHHEIX K HEMY JIOKYMEHTOB, JIaTy [OJIy4eHus pesy/sTara MyHHLUTAIBHOH YCITYTH.

84. Vcnonnenue TpoOLENyp, YKa3aHHBIX B IYHKIaX 79 aAMAHHUCTPATHBHOIO pErlaMeHTa, NMpH
HATHYHE TEXHIUECKoH BO3MOKHOCTH OCYIIECTBIAETCS B aBTOMATHYECKOM PEXHME € HCIONB30OBAHHCM
ABTOMATH3NPOBAHHON MHPOPMAIIMOHHON CHCTEME, IpejiHa3HAYEHHOH JUTs OKa3aHHsA TOCYAApCTBEHHBIX U
MYHHIHITATLHEX YCIYT.

85. AJMHHHCTPATHBHBIC IPOLEAYPHl, YCTaHABIHBACMBIC IIYHKTOM 79 agMHHUCTPATHBHOTO
periaMeHTa, BBITONHSIOTCS B TEUCHHE OMHOTO pabouero mHS CO JiHS TOCTYIUICHMA 3asBICHHUA HA
paccMOTpEHHE.

PesynsTaramMd  BBIIOJHEHHS — 8JMHHHUCTPATHBHBIX  MPOLCLYP ABIAIOTCA ~NPUHATHIA  Ha



PACCMOTPEHHE KOMILTEKT IOKYMEHTOB HIM MPOEKT pellenus 00 oTKase B TPHEME JOKyMCHTOB,
HeoOXOMMMBIX JUTSL TPEA0CTABIEHUS My HHIUIIAIBHON yCIyTH.

IoAroToBKAa pe3yabTaTa MyHHIMIAILHON YCIYTH

86. OcHOBAHWEM HAYAJA BLITOIHEHHS aIMHHHUCTPATHBHOMN MPOLELYpbI SABIACTCS IOCTYTICHAE OT
JOKHOCTHOTO JIMlA, OTBETCTBEHHOTO 3a TPUEM JOKYMEHTOB, CBEJCHHH, HEOOXOMMMBIX UIL
MPEOCTaBICHHs MyHHIMIIATBHON YCIIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIIO/IHEHHE aJIMUHHECTPATHBHOIl IIPOLETY PHI,
ABNSETCS CHENHANUCT AIMHHHCTPAIMH, OTBETCTBEHHBIH 32 NOATOTOBKY pE€3ylIbTara MYHHUIUTTAIEHON
yemyrd (fanee — MO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MONIOTOBKY pesynbrara IpeJOCTaBICHHA
MY HUIUTITBHOH yCITyTH).

87. JIOKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a TOATOTOBKY PpE3ylbrara . MPeNOCTaBICHHS
MYHHIUTIAILHOM yCIyTH:

paccMarpuBaeT ¢OpPMHPOBAHHBIA KOMIUICKT JOKYMEHTOB, HEOOXOMMMBIX UL TIPENOCTaBICHNS
MYHUIIATIATBHOR YCITYTH; -

IIPH BEISBJICHHH OCHOBAHMM JUISl OTKA3a B TIPEIOCTABICHAN MYHHIATIATLHOH YCIIyTH, YKa3aHHBIX
B NyHKTe 37 AIMHUHHCTPATHBHOTO PEIVIAMEHTA, INOATOTABIMBAET TPOCKT PEMCHUA 06 oTkaze B
HPENOCTABICHUH MyHHIMTITAIBHOM yCITyTH;

B Clydae OTCYTCTBHS OCHOBAaHHM Uil OTKasa B IPENOCTABICHUH MYHHIHUITAILHOH yCIyTrH,
IPCIYCMOTPEHHBIX IyHKTOM 37 aIMHHUCTPaTHBHOTO pEIIAMEHTa, MO HTOTaM pacCMOTPCHUA
JOKYMEHTOB, HEOOGXOMMMBIX IS MPEJOCTABICHHS MyHHIMNANBHOH YCIIyrH, MOArOTABIMBACT MPOCKT
pe3y/bTara NpeOCTaBIeHAS MyHALUITATBHOHA YCIIyTH;

HaTIpaBIsIeT TOATOTOBJICHHBIA IPOEKT Pe3ysbTara IPeIoCTaBICHIs MYHHMIUITATGHON YCIYyrd Ha
COTVIACOBAHHE B YCTAHOBJIEHHOM TIOPSJIKE MOCPEICTBOM CHCTEMBI IIEKTPOHHOTO JIOKyMeHTO00O0pOTA.

AJIMHHUCTPATHBHBIE TPOLEIYPEl, YCTAHABIMBAEMBIC HACTOAMMM ITyHKTOM, BBITONHAIOTCA B
TeyeHue AByX paboumx JHEN.

Pesy/IbTaTaMy BBITOIHEHHS a[MUHUCTPATHBHEIX TPONCAYP ABIAIOTCS:

IPOEKT peleH s 00 0TKa3e B IPEAOCTaBICHUH MYHHUIANIAIBHOH yCITyTH

npoext uaopmarun 06 06BEKTaX HEABHKMMOIO HMYIIECTBA, HAXOJAIIUXCA B MyHULIUTaTBHOR
coOCTBEHHOCTH U TIPEAHA3HAYEHHBIX U1 ¢Ja4d B apeH]Iy.

88. CoracoBanue ¥ MOANHCAHHE IIPOEKTa Pe3ynbrara IpeloCTaBICHUs MYHHIUITATEHON yCIyra
(J1altee — MPOEKTHI JOKYMEHTOB) OCYIIECTBIISIOTCS [ 1aBOM aIMIHACTPALHH.

[TOArOTOBICHHBIC TPOEKTH IOKYMEHTOB, MMCIOIHE 3aMedaHWs, BO3BpamaioTcs Ha J0paboTKy
JIMIly, OTBETCTBEHHOMY 3a IIOITOTOBKY pe3ylbTara MmyHnananateHoit  yemyrd. Ilocnme  ycTpaHEHWsA
3aMevYaHHH MPOEKTHI JJOKYMEHTOB TIOBTOPHO IIEPE@iOTCs JUIS COTIACOBaHUA H MOAMHCAHHA.

[aBa AJMHHWCTPAEH IPH PAacCCMOTPCHHH IPOEKTOB JOKYMEHTOB MPOBEPSCT cobmonenne
aMAHUCTPATHBHOTO pEriaMeHTa JOKHOCTHBIMA IHIAMH ~AJIMHHHCTpAOMH B HacTH CPOKOB
BHITTONHCHHS AIMHHHCTDATHBHEIX INpPOLEAYP, HX IOC/IENOBATCIBHOCTH W TONHOTBI, HATHTHA
COTJIACOBAHMI YIIOTHOMOYEHHBIX JO/KHOCTHBIX JIMI[ AJMMHHCTPAlMH B CHCTEME 3JICKTPOHHOTO
JIOKyMeHTO000pOTa.

B cilyuyae BBIABICHHS HApyIIEHHH B UacTH CPOKOB BBIIONHEHHS aAMWHHACTPATHBHBIX MPOLCLYD.
HX TIOCIENOBATENHHOCTH U TOMHOTHI I7aBa AJMHHMCTPAlH HHHUIMHPYET IPUBJICUCHHE K
OTBETCTBEHHOCTH JIHII, JOIIYCTHBIIHX HapyIICHU.

AJIMMHUCTPATHBHBIE TPOLEAYDPHI, YCTAHABIMBACMBIC HACTOAIIMM IyHKTOM, BBIMOTHANOTCH B
TeueHue JABYX pabounx JHEH.

PesynsTaTaMi BBLIOTHEHUS aIMUHACTPATHBHBIX MPOLETYp SBISIOTCA:

pemenue 06 OTKa3e B IPAEME IOKyMEHTOB, HEOOXOIMMBIX LS PEOCTABIICHH MYHHALHTATEHOR
YCIIyTH

petenne 00 0TKa3e B IPSAOCTaBICHHH MYHUIMIIAIBHON YCIYTH

uaGopMaius 00 0OBeKTaX HEJBIKMMOTO HMYIIECTBA, HAXOMAIIMXCA B MYHUIATTATEHOR
COBCTBEHHOCTH M TPEIHA3HAYECHHEIX UL C1ady B apEH]TY.



89. McronHeHuHe TIPONeayp, yKasaHHbIX B MyHKTax 87, 88 a/MEHUCTPATHBHOIO pernaMeHTa, Ipu
HATHYIAY TEXHAYECKOM BO3MOXHOCTH OCYIIECTBIIETCS B aBTOMATH4CCKOM DEXUME C UCIIONTE30BAHHEM
ABTOMATH3HPOBAHHOK HHYOPMAMOHHON CHCTEMBL, Tpe/IHa3HAYeHHOM U OKa3aHHs TOCYIapCTBECHHBIX 1
MyHUIIUITAIBHBIX YCIyT.

MaKCHMATBHBLA CPOK BEITONHEHIS 8 IMAHUCTPATHBHBIX IPOLEAYp, YKa3aHHBIX B nyukte 87, 88
aJIMUHHCTPATHBHOTO PEIAMEeHTa, COCTABIIACT YCTRIPE pabodux JHs.

Boigaua (HanpaslieHHe) 3agBHTENI0 Pe3yJibTara MYHHIMIATEHOH yCIryr

90. OCHOBaHHEM HAuana BEITONHEHAA AJIMHHACTPATHBHOHM MPOLEAYPhI SBIACTCA MOy YCHHE
JIOJDKHOCTHBIM JTAIIOM, OTBETCTBCHHBIM 32 BBIIOTHCHHC AIMHHUCTPATHBHOH NPOIEAYPEl, JOKyMEHTa,
TOJTBEPIKIAIONIETO MPEA0CTABICHAES MyHHLUTIAIBEHON YCIyTH.

JIOMKHOCTHBIM JIHITOM, OTBETCTBEHHBIM 3a BBIIOTHCHHE aIMHHUCTPATUBHOM IIPOTISTYPEL,
JBJISETCS CIEMMATACT AMHRHCTpPALIMH, OTBETCTBECHHBIN 3 BhLAATY (HampaByieHHe) JOKYMEHTOB (Jajiee —
TTOTHKHOCTHOE JIMII0, OTBETCTBEHHOE 33 BEIIATY (HarpaBiieHHe) JOKYMEHTOB).

91. JIomKHOCTHO® JMII0, OTBETCTBEHHO® 3a BEIJjady (HampapJIeHHe) TOKyMEHTOB!

obecrieunBaeT pErucTpalMi W BHECEHHC CBeNEHWH O pe3yasTare  IPEeJ0CTaBICHUSL
MYHHMIUTIATEHOR YCIIyTH B IO/ICHCTEMY BEICHUS JIOKYMCHTAIHH ABTOMATH3MPOBAHHOM UHGHOPMATIHOHHOM
CHCTeMBl, IPe/[HA3HAYCHHON I OKa3aHMs TOCYAapCTBCHHBIX 1 MyHUIUIATBHBIX YCIYT,

H3BeImaeT 3asBUTENs (Cro TPEeACTABHTEN) CIOCOOOM, YKA3aHHBIM B 3asBICHMUH, 0 pesyibIare
IPEOCTABICHHS MyHHIMIAILHONR yCIyrd ¥ O BO3MOKHOCTH TIOMTydeHns pe3ylbTrara IpeoCTaBIeH A
MYHHIMIATBHOR YCITyTH B ATMUHUCTPANH HITH B M®II.

VcronHenue NPOUEAYp NPA HANMYHE TEXHHYCCKOH BOSMOKHOCTH OCYINECTBIAECTCA B
ABTOMATAYECKOM pPEKHME € HCIONB30BaHUEM ABTOMATH3UPOBAHHON HHPOPMALMOHHOK CHCTEMBI,
TIpeIHA3Ha4EeHHOM Ut OKa3aHHA TOCYapCTBEHHBIX 1 MYHUIMIAIBHBIX YCITyT.

AJIMMHHCTDPATHBHBIE IIPOLEAYPHI, YCTAHABIMBACMBIC HACTOALIMM ITyHICTOM, BBITIONHAIOTCA B
Tegepme opHoro pabouero JHA CO [HS IHOANHMCAHUS JOKyMCHTA, SBJISTIOIIETOCS.  PE3YJILTATOM
TIpeI0CTABIICHIS MyBUIUIIAIbHOMR yCIyTH, YIIOIHOMOYEHHBIM JOTDKHOCTHBIM JTHIIOM AJMHHHECTPALHH.

PesyneTaTaMil BHIIOTHEHHs aIMUHUCTPATHBHEIX MPOLCLYP ABIISIIOTCS pa3MelleHue CBENCHUH O
pesyinbTate I1peoCTaBICHAA MYHHIUIATBHON YCIyTH B uH(OPMAITMOHHBIX CHCTEMaX, H3BEIICHUC
sasBuTeNs (€ro MPEJICTABATENS) O Pe3y/bTaTe IpenoCcTaB/ICHuA MyHHITHIATBHOM YOIy 1 CI0C00axX ero
0Ty YeHHMSL.

Tops1ok BBY1a9H (HANPABJIEHMS) PE3yIbTaTa MPEI0CTABICHM MyHHIUNAIbHON YCIYTH

92. ITpu oGpalleHHH 3asBATENS 32 PE3YIIBTATOM MyHHIETaNbHOM yeryru B MOLL paboTHHK MOI]
BEIIAET 3asBATEITIO PE3yNbTaT MyHHIMIAIBHON YCIyIA B dopme K3eMIIIPa BIEKTPOHHOTO JIOKYMCHTA
Ha GyMaKHOM HOCHTEIIE.

[lo TpeGoBAaHUIO 3adBHTENS BMECTE C SK3EMILLIPOM SITEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM
HOCHTETE eMy IPEIOCTABISETCA JK3EMIULIP JJIEKTPOHHOrO JOKyMCHTA IIyTEM €r0 3alliCH Ha CheMHBIA
HOCHTeTb WHGPOPMAIMH KM HAIPAB/ICHAS SK3EMIULAPa JNEKTPOHHOTO JOKyMEHTa TI0 3NEKTPOHHON Mmo4Te
B aIpec 3asBUTEN.

[Ipy 3aIUCH HAa CHEMHBIH HOCHTEND MH(QOPMAIIMH HIIM HAIMPABICHAHN SK3EMILLAPa dNCKTPOHHOIO
JOKYMEHTa, HA4 OCHOBE KOTOPOTO COCTaBICH JK3CMIULID SIEKTPOHHOrO JIOKyMEHTa Ha OyMaxHOM
HOCUTENe, 1O SIEKTPOHHOH I09YTe HACHTHYHOCTh TaKOTO ISK3EMILAPA SIEKTPOHHOTO JIOKyMeHTa
SK3EMILLAPY ONEKTPOHHOIO JOKyMEHTa Ha OYMaXHOM HOCHTEJIE 3aBEPSCTCA YIIOMHOMOUCHHEIM
COTPYZHUKOM C MCIIOJIb30BAHHEM YCHIEHHOM KBATAQHIHPOBAHHOH 5IEKTPOHHOMN MOMIHUCH.

AMHHHECTPATHBHBIE TPOLEIYPbl, YCTAHABIHBACMBIC HACTOAIINM OyHKTOM, BBIIOJIHSIOTCS B
TOPSAIKE QYEPETHOCTH, B ACHB npUGHITHS 3asfBUTENS B CPOKH, yCTAHOBICHHBIC permaMenToM paboTsl
MO®II,

Pesy/bTaTaMi BHIIQTHEHWs aJMHHHCTPATHBHBIX IIPOLEAYDP arisroTCs (pukcanus Gaxra BbLIATU
pesynsTara IPelOCTaBICHHUS MYHHIHIIATEHON YCIYTH B AUC M®I], pesynsrar IpeIOCTABICHEL



MY HUIUIAIBHOH YCIyTH, BEITAHHBIA 3assBHTEIO.

93. [Npu o6paleHyy 3asBUTENA 32 PE3YIHTaTOM MyHUIMNIANBHOH YCIyTH Yepe3 Enunbli mopran
3QfBHUTEIIO B IHMUYHEIH KaOWHET AaBTOMATHYECKM HAINPABIETCS OSIEKTPOHHBIA o00pas [MOKYMEHTa,
SBJIIOIEr0Cs  PE3yNIbTAaToM TPEAOCTABICHHS MyHHIWIATBHON YCIYTH, MOIMCAHHBN! YCHIICHHOH
KBaMHMHUIMPOBAHHON  ONEKTPOHHOM  IONNHMCHEIO  YIONHOMOYEHHOro  JOO/DKHOCTHOTO  JIHIa
AIMWHUCTpAHH.

AIMAHHCTPATHBHBIE [IPOLEYPHI, YCTaHABINBAEMbIC HACTOAIIMM IIYHKTOM, BBIIONHSIOTCS B ICHD
NOANMCAHUS.  JOKYMEHTa, TONTBEPXK/AIOMIET0  [pefocTaBienue (0TKa3 B IPEIOCTABICHHH)
MY HUIMITATEHON YCITyTH, YIOTHOMOYCHHBIM JI0TUKHOCTHBIM JITHIOM AMHHEHCTPAIIKH.

PesynbTaroM — BLIIOJHEHHS — aJMUHHCTPATUBHBIX =~ TPONEAYp  ABIACTCA — HAUPABICHHC
(TIpe/IoCTaBIEHKE) C HCIONB30BaHHEM EJMHOrO mopTana 3asBUTENO JOKYMCHTA, MOATBEPIHKIAIONIEIO
Ipe/IoCTaBlIeHre MyHUIMNANIBHOH yCIyrs (B TOM HHCIC OTKa3 B MPENOCTaBICHUH MYHHUIAIATBHOH
YCIIyTH).

94. TIpu obpamieHun 3asBATENSA 3a PE3yTHTATOM MYHHIHIATLHOH YCIYTH B AMHUHHCTPALIMIO
JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhLIady (HANPaBleHHE) NOKYMCHTOB, BBINACT 3afBHTCIIO
pe3yJIBTaT My HUIIHTIATBHOH YCIyTH,

ITo TpeGOBaHMIO 3afBUTENS BMECTE C DK3EMIULIPOM IIEKTPOHHOTO JOKYMCHTa Ha OyMarkHOM
HOCHUTENE €My MPEJOCTABISIETCs SK3EMILIAP MEKTPOHHOIO JOKYMEHTa IyTEM €ro 3amucy Ha ChEMHBIH
HocHTeMs HHOOPMALIH HITH HANPABICHAS SK3eMILIAPA SEKTPOHHOT0 JOKYMEHTA 10 JICKTPOHHOK IOTTe
B @/Ipec 3asBUTEIA.

AJIMHHHCTDPATHBHEIE TIPOLEAYPEI, YCTAHABIHBACMble HACTOSIMM IYHKTOM, OCYIIECTBILAIOTCA B
TMOPS/IKE OYEPENHOCTH, B IEHb TPHOBITHS 3afBHTCIA B COOTBETCTBHH C [TpaBunamMu BHYTPEHHETO
TPYIOBOTO pacnopanka AJIMHUHHCTPALAH.

PesyssraToM BBIIONHEHHS AIMHHHCTPATHBHEIX IPOIEAYP SBIACTCA ¢bukcanus Qakra BBIIAIH
pesysisTaTa IpPefOCTaBIEHHs MyHHUIMIANBHOX YCIYTH B ABTOMATH3MPOBAHHON HHGOPMAIMOHHON
cucTeMe, TIpeHA3HAYEHHOM I OKa3aHUs TOCY/[aPCTBEHHBIX ¥ MyHHIMTATBHEIX YCIYT.

HcnpaBiaenue TEXHHYECKHX 0MIHO0K

95. B ciydae oOHapy/KeHHs TCXHUYCCKOH OMMOKH B JOKYMEHTE, SBJLIOMIEMCS pe3yIbTaToM
MyHHIMTIATEHON YCIYTH, 3aBUTE b HANPABISeT B AJMUHHUCTPAIHIO:

jasBlIeHMe 00 MCIPaBICHHH TEXHHYECKONH OIMMOKM (HPUIOKCHHE Ne 4 x HacrosALIEMY
AIMHUHHCTPATUBHOMY PEITIAMEHTY);

JIOKYMEHT, BBITAHHBIN 3asBHTEIIO KaK Pe3y/IbTaT MyHUIMITAEHOM YCIYTH, B KOTOPOM COACPIKHTCS
TeXHHAYECKas OIIHNOKA;

JIOKYMEHTBI, HUMEIOI[He OPHAMYECKYIO CHIY, CBHJCTCIbCTBYIOIHE O HAIIMYHH TEXHUYECKOH
OIITHOKH.

3agBieHHe 00 HCHPABICHUM TEXHUYECKON OIMMOKH B CBEICHHSAX, YKA3aHHBEIX B JOKYMEHTE,
SBIIOMGMCA  PE3YJETaTOM MYHHIUNAIBHON  YCIyTH, nomaeTcs 3asBUTENeM (YIIOJHOMOYEHHBIM
[1peJICTABUTENEM) TTOYTOBBIM OTIIPABICHHEM (B TOM IHCIIE C HCIIOMB30BAHUEM IEKTPOHHOI MOYTHI) IO
yepes Baunsii mopran wir MOLL

96. JI0IKHOCTHOE JIUIO, OTBETCTBEHHOE 33 NPHEM JJOKYMEHTOB, OCYIIECTBIACT IPHEM 3aiBIICHI
06 HCIpABICHAN TEXHUYECKOH OIMIHOKH, PETHCTPHPYET 3asdBICHAE C NPHIOKCHHBIMA [OKYMCHTAME H
HepefaeT uX AOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 06paboTKy TOKyMEHTOB.

AJZIMAHHCTPATHBHBIE IIPOILEIYPHI, YCTAHABIHBACMBIC HACTOSIMM ITYHKTOM, BBITOIHAIOTCA B
TEUYCHHE OJHOTO paﬁoqero [Hs CO JHA PETHCTPAlHH 3aABJICHHA.

PesyssTaroM — BBOIOMHEHUS — @MUHMCTPATMBHBIX — TPOUEAYp  ABIACTCA IpUHSTOE U
3aperHCTPUPOBAaHHOE  3ajBlICHWE, HANPABICHHOE HA  PAacCMOTPEHHE  JIOIDKHOCTHOMY JTHILY,
OTBETCTBEHHOMY 32 00paboTKy NOKyMEHTOB.

97. JI0JKHOCTHOE JIMIO, OTBETCTBEHHOE 32 00paboTKy J0KyMEHTOB, PaCCMaTpHBacT AOKYMEHTRI H
B TlensX BHECEHMsS WCIpPaBIEHHH B JOKyMEHT, SBISIOIIHANACA DE3YNLIaroM [PeroCTaBICHHA
MyHALUMAILHOH YCIyTH, H BBIIACT HCIIPABICHHBI JTOKYMEHT 3aiBUTENIO (YIOTHOMOYCHHOMY
HpE:JICTaBHTCJI‘EO) JIAYHO IIOA TIOAIHCE C HIBATHEM Y 3adBUTEIA (YTIOJIHOMDEIGHHOI'O HpeILCTaBHTeJIﬂ)



OpHTHHATA JIOKYMEHT4, B KOTOPOM COJICPXHTCS TEXHHHCCKAL ommbKa, WM HaIpaBIsIET B alpec
3asBMTENs IIOYTOBBIM OTIpaBlIeHHeM (IIOCPEACTBOM JIIEKTPOHHOM T0YTH]) THCBMO O BO3MOYKHOCTH
[ONy4eHHs JOKYMEHTa IPH IIPECTAaBjIeHWH B OpraH OPHIHMHAA JOKYMEHTa, B KOTOPOM COJCPIHKUTCL
TEXHHuYeCKas omuoKa. '

AJIMAHHCTPATHBHEIE TPOLEAYPBI, yCTaHABIMBAeMble HACTOAIMM IYHKTOM, BBUIONHSIOTCS B
TedeHne IBYX paboumx mHeil mocie OGHApYKEHUS TeXHUYECKOH OIMMOKH WM MOJNYYeHHs OT moboro
3aHHTEPECOBAHHOIO JMIIA 3asBICHNS O IOMYIECHHON OIIHOKE.

Pe3yabTaToM BBIIONHEHHS aIMAHHCTPATHBHBIX MPOUEIYP SBIACTCA BBLIAHHBIN (HarpaBIeHHbIH)
3asIBUTEIIHO JOKYMEHT.

PA3JIEJI IV. ®OPMbI KOHTPOJISL, 3A NPEIOCTABJIEHHEM MYHUIATTATIGHOU
' YCIYT'H

Topsi1oK OCYMecTBICHHS TEKYero KOHTPOJs, 33 COO/oeHHeM i HCIOoHEeHHEM 0TBETCTBEeHHLIMH
JMO/KHOCTHBIMH JTHIIAMHE TIOJI0/KEHHIT HACTOSIMIEr0 aMHMHHCTPATHBHOIO perIaMenHTa 1 HHbIX
HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAIIIAX TPEOOBAHHS K NPEA0CTABICHIIO
MyHHLHTIATLHOH YCIYTH, 2 TAKIKE 32 IPHHATHEM HMH pemenui

98. TlopsJOK OCYIECTBIEHHMS TEKyIIEro KOHTPOMIA, 3a cOOMIOIeHHEM M HCIIOJTHCHHEM
OTBETCTBCHHBIMH JIOMGKHOCTHBIMH JIMIAMH IIONOKEHUH aIMWHHUCTPaTHBHOIO pErIaMeHTa H HHBIX
HOPMATUBHEIX TTPABOBBIX AKTOB, YCTAHABIHBAIOIIMX TpeGoBaHMs K IPEJOCTABIECHHIO MYHMIAIIATBHON
YCITYTH, a TaKKe IPHHATHEM MU PEIIeHHI.

KonTpomnb, 3a IOTHOTOH H KAYECTBOM IIPE/IOCTABICHHL MYHMIMIATGHON YCIyTH, BKIIOYaeT B ceOs
BRUIBICHHE ¥ YCTPaHEHHe HapyIICHHH NpaB 3asBHTEICH, POBEACHAE IPOBEPOK cobmoneHns Ipouenyp
NpeNOCTARIEHHs] MYyHHIHUIAIBHON YCIyrd, MONTOTOBKY pemenuit Ha pedcreus  (GesnelcTsue)
JIOJKHOCTHBIX JIMIl Opraga MEeCTHOI0 CaMOyIIPaBJICHHSL.

dopMaMu KOHTPOII, 3a COOMOEHNeM HCIIOMHEHHA aIMUHACTPATHBHBIX POLEAYD, SBIISIFOTCS:

1) mpoBepka M COITNIACOBAHHE IPOCSKTOB JOKYMEHTOB IIO MPCHOCTABICHHIO MYHHLHTIATEHOM
yCIyru;

2) IpOBEJIeHNE B yCTAHOBICHHOM HOPSJIKE TIPOBEPOK BEACHHA ICTIOIPOH3BO/CTEA,

3) mpoBeeHHE B YCTAHOBICHHOM IIOPS/IKE KOHTPONBHBIX MPOBEPOK coOroneHusT IPOLERyP
Mpe/I0CTABICHHS MY HULIANAIBHON YCITYTH.

B meix TeKyIIero KOHTpOJIs UCIIONb3YIOTCS CBEICHHSA, HMCIOIIHECA B 2NeKTPOHHOI 6ase JaHHBIX,
cnyxebHas ~ KOPPECHOHINCHIHMs, YCTHad M IHCEMCHHAA uabopManus  JODKHOCTHBIX  JIHII,
OCYIIECTRISIOMEX BHITOJHEHUE AMUHHCTPATHBHBIX NPOLEAYP, XyPHAIBL yuera COOTBETCTBYIOUIHX
JOKYMEHTOB H IPyTHe CBEICHHUS.

Jlns  ocymiecTBieHHs KOHTPOILL, 338 COBCPIICHHEM JIHCTBMM  TIpH  TIPEOCTaBICHHH
MYHUIUIAIBHOH YCIYTH M IPUHATHH penreHuii PyKOBOJIMTENIO OpraHa MECTHOIO CaMOyIpaBjCHUA
TPEJICTABISIOTCA CIIPABKH O PE3y/IbTaTax MPef0CTaBICHAA MYHUIIAIAJILHON YCITYTH.

O ciyyasx ¥ [pUYMHAX HApymICHWs CPOKOB, IIOCHICNOBATCILHOCTH H cofiepIKaHuA
AIMHHUCTPATUBHBIX [IPOLIEAYP NODKHOCTHBIE JMLIA HEMEIIICHHO HHGOPMHPYIOT PYKOBOAUTEIIS OpraHa,
[PeIOCTABIIOMIETO MyHHIMITATBHYIO YCIYTY, @ TAKKe MPEAIPUHUMAIOT CPOTHRIC MepEHI 110 YCTPaHEHHIO
HapyIeHUH.

Texymmit KOHTpOIb, 32 COOIONCHHEM IIOCICA0BATEILHOCTH JleiCcTBHHE, OMpPENEeIeHHbIX
AIMHHHUCTPATHBHBIMY IIPOIE/lypaMH IO MPEI0CTaBIICHHUIO MYHUIUITAIBHOR YCITyTd, OCYIMECTBIACTCS
samecTHTeIEM [aBbl AIMUHMCTPALMH, OTBETCTBEHHBIM 33 OpraHH3alHIo paboTHI IO NPE/I0CTABICHHIO
MYHUIIMTIAIEHONW YCITYTH.

Topsi10K ¥ TepPHOIHYHOCTE OCYIIECTBIICHHS JIAHOBBIX M BHEILIAHOBBIX IIPOBEPOK MOTHOTLI H
KaYecTBA MPEJOCTABIEHAA MY HHIMIAILHOH YCIYTH, B TOM THC/IE IOPSA0K H dhopMbI KOHTPOJIA, 32
HOJIHOTOM M KAYEeCTBOM MPeI0CTABIEHAs MyHHIHMTIATLHON YCIyrH

99. KoHTponmb, 3a MOJHOTOH ¥ Ka4ecTBOM TIPENOCTABICHHS MYHHITATIAJILHOH  YCITYTH,



ocymecTBisIeTCs B (popMmax:

1) mpoBeIeHNS IPOBEPOK;

2) paccMOTpEHKs JKalo0 3asBUTENCH Ha JIeUCTBUS (6e3nelicTBre) AIMHHHCTPALIAH, & TAKXKE €ro
JODKHOCTHBIX JIKII, My HALUITATBHBIX CITyKalluX.

100. B mensix OCYIIECTBAEHWS KOHTPOJs, 3a IIONMHOTOH H KadeCcTBOM IIpCAOCTaBICHMA
MYHHUIUITATBHON YCITYTH IPOBONATCS IIAHOBEIC M BHETUIAHOBERIC IIPOBCPKH.

TIOpsIOK ¥ MEpPHOAMYHOCTh OCYIIECTBICHMS INIAHOBEIX NPOBEPOK yCTAHABIMBAIOTCAH ILTAHOM
paboTsl AIMUHHCTPALHH.

[pu mpoBepke MOTYT pDacCMarpHBaTbCA BCE BOTPOCHL, CBASAHHBIC C IPENOCTABIECHHEM
MyHHIMTATBHOR YCIYTH  (KOMILIEKCHBIE MpOBEPKH), HIM OTAENBHEL BOIPOC, CBSA3aHHEBIM C
IIpeIoCTaBICHAEM My HUIIUIATBHOR YCIyTH (TeMaTHYeCKHe [IPOBEPKH).

[TpoBepKa TAKKE MOXKET IIPOBOIUTHCS TIO KOHKPETHOH xanobe 3asBUTEIL.

101. BHemiaHOBEIE IPOBEPKH IIPOBOJATCS B CBS3U C IPOBEPKO YCTPAHCHIS paHSe BEISBJICHHBIX
HapyIIeHWH aIMUHUCTPATHBHOTO PErIAMEHTa, & TAKKe B C/Iydae IOMyHeHUA xKanob 3asBATENEH Ha
neitcTrus (Ge3neiicTBHE) AJMUHHCTPAIMH, €€ JO/DKHOCTHBIX JINL, MyHHIHIATBHEX CITy KallUX.

102. Pesynsrarsl NpoBEpKH OQOPMILIIOTCA B BHJIE aKTa IPOBEPKH, B KOTOPOM yKa3bIBAIOTCA
BBISBIIEHHBIE HEJIOCTATKH U TPEJIOKEHHS 10 UX yCTPaHCHHIO.

103. OTBeTCTBEHHOCTD JOMKHOCTHBIX JIMIl OpraHa, IPe0CTaBISIOMEr0 MyHHIUTIANBHYIO YCIYTY,
33 pelleHus U JeHCTBUSL (6e3neficTBHE), IPHHUMAEMbBIC (OCYIIECTBIISIEMBIE) HMH B XOJI€ TIPEIOCTAB/ICHUA
MYHUIMTTAIBHON YCIYTH.

ITo pesynbraTaM IPOBEICHHBIX MPOBEPOK B Cllydae BBIABICHHA HapyIIeHAN TpaB 3asBHTEICH
BHHOBHEIE JIHI[A IPHBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBAM C 3aKOHOMATEIIHCTBOM Poccritckon
Denepanun.

PykoBomuTens (3aMECTHTENb PYKOBONMTENA) OpraHa MeCTHOTO camOoyIpaBICcHHs HECET
OTBETCTBEHHOCT 33 HECBOEBpeMeHHOe ¥ (WIH) HCHAIVIEKallee BBIIONHEHHE AIMUHHCTPATHBHBIX
me#cTRyH, yKa3aHHBIX B pasaene [II arMUHHECTPaTHBHOIO PErITaMEHTA.

JIOJDKHOCTHEIE JIAIa W HHBIE MYyHHIHMIATBHBIE CIYXalMe 3a pelicHid H neHcTBHA
(6e3neiicTBiE), TPHHAMAaEMBIE (oCyIIecTRIsIEMBIE) B XOJIE IIPEIOCTABICHUA MYHUIUIIAJIBHON YCIIyTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBICHHOM 3aKOHOAATEIBCTBOM TIOPS/IKC.

104. Tlomoxenus, XapakTepusyromme TpeOoBaHHA K TOPAAKY X dopmaM  KOHTpOJIS, 32
IpeoCTaBICHACM MYHHIHTIAIGHON YCIyTH, B TOM 9HCIC CO CTOPOHBL rpaxias, X OOBEIMHEHUH U
OpraHu3alui.

Kontpons, 3a Ipel0CTaBIeHUEM MYHUIAIATBHON YCIIYTH CO CTOPOHBI IPXKAaH, UX oObeTMHeHRH
W oOpraEusaruil OCYINECTBIAETCS IOCPENICTBOM  OTKPRITOCTH JIeATENLHOCTH OpraHa MECTHOIO
caMoOyTIpaBICHH TPH IPEJOCTaBICHHH MyHUIIAOAIGHOH YCIIYTH, MOJIy4eHHs [I0JTHOM, aKTyaJIbHOH H
pocToBepHOM HHEQOPMALMH O TIOPAAKE NPENOCTABICHUA MYHHIUIATbHOH YCIIYTH H BO3MOXKHOCTH
J0CyIe6GHOro paccMOTpEHMst 0OpaIeHHH (:xas100) B IIpoLIEcce IPe/loCTaBICHHSA MyHHIMIAIBHOM YCIYTH,

PA3TEJ V. JOCYAEBHBII (BHECYIEBHBIN) ITOPAI0K
OBJKAJIOBAHMSI PEILEHHI W JEACTBUI (BE3IEHCTBUSA)
OPTAHA, ITPEIOCTABJISIIOLIET'O MYHUIIUIIAJTBHYIO YCJIVT'Y, M®II,
OPTAHM3AILIMIA, A TAKKE AX JOJOKHOCTHBIX JIMIL, MYHULAITAJIBHBIX
CIIVKAIIUX, PABOTHUKOB

Wndopmanus 115 3aHHTEPECOBAHHBIX JTHIL 06 mx mpase Ha Aocy1edHOe (BHECYAEOHOE)
ofskasioBanme AeicTeNil (Oe3melicTBHS) H (MIH) pelenuil, NPUHATHIX (ocymecTBIEHHBIX)
B X0/1€ TPEI0CTABICHHS My HHIHNAIbLHOH yCIyra

105. 3asBHTeIH MMEIOT NPABO Ha OGKalOBaHHE B JOCYACOHOM MOPSIKE peleHuit u JAeHCTBAN
(Ge3zelicTBHA) OpraHa, MPENOCTABISIOMIEIO MYHMIMITATEHYIO YCIyTY, IOJKHOCTHOTO JIMIIA Oprasa,
[IPEIOCTAB/SIONIEr0 MyHULIMIATBHYIO YCIyTy, MYHHIAIAILHOTO CITyIKALIero, PYKOBOIUTEIL OpraHa,
IPEIOCTABIIAIONEro  MYHMIHNAIBHYIO — YCIYTY, M®ILI, pabornuka M®I], Oprafu3allni,
IIpeIyCMOTPEHHBIX HacThio 1.1 cTarhi 16 ®epepansroro 3akoxa Ne 210-03, a TakKe UX pabOTHUKOB.



3asBHTEIL MOKET OOPATHTLCS ¢ XKanoOoH, B TOM YHACIIE B CIENYIONHX CITydJasX:

1) HapyIIeHHe CpoKa PErHCTPAIlHH 3aIpoca O MPezIOCTaBIeHHH My HUIIUIIAIBHOM yCIIyTH, 3a1poca,
yKa3aHHOTO B cTarse 15.1 dexepanpHoro 3akona Ne 210-03;

2) HapylleHHE CPOKa TPEJOCTABICHHS MYHULHUIIAILHON YCIYTH. B yxazamHOoM ciydac
nocynebnoe (BHecyneGHOe) OfKanoOBaHME 3aiBHTEIEM PELICHHH M neiictBuil (BesneiictBusg) MO,
paGorauka M®I] BosmoxHO B ciydae, ecim Ha ML, pemenns u jeictaus (be3ielicTBHE) KOTOPOIo
OGXKAIYIOTCS, BO3NOKeHa (YHKIHA 1O NMPENOCTABICHAIO COOTBETCTBYIOIMX MYHHIMIAIBHBIX yCIyT B
IIOJTHOM 06BeMe B IIOPSIIKE, ONpeIeeHHOM YacTsio 1.3 cratsu 16 ®eneparbaoro 3akona Ne210-03;

3) Tpebopanue y 3asBHTENA NOKYMEHTOB HJIH HH(OpPMAIHH JTHOO OCYIIECTBIICHHMS JecTBHI,
TIPE/ICTABIEHHE MM OCYIIECTBICHME KOTOPHIX HE NPEyCMOTPEHO HOPMATHBHBIMH IIPABOBBLIMH AKTAMH
Poccuiickoii ®efepary, HOPMATHBHEIME NPABOBbIMM akTamu ToMmckoi 06rmacTH, MyHHIHUIIATBHBIME
IPaBOBBIMU AKTaM¥ JUTS IPEIOCTABICHAS My HHIATIATBHOH yCIyTH;

4) 0TKa3 B TPHEME JOKYMEHTOB, TIPE/CTABICHWE KOTOPBIX IPEMyCMOTPEHO HOPMATHBHBIME
npaBoBBIME axTaMu Poccmiickolt Demeparii, HOPMAaTHBHEIMU [IPABOBRIME aKTAMK Tomcxkoit obnacry,
My HUIHTATGHIME TIPABOBEIME aKTaM# 1T TIPEIOCTaBIICH s MY HUIIHIIATBHOH YCIYTH, Y 3asBUTEIL,

5) oOTKa3 B TPEJOCTABICHHH MYHHIMIAIBHOM YCIyrd, €CIM OCHOBAaHMA OTKasa He
peyCMOTpeHbl  (hefiepanbHBIMY  3aKOHAMHM W [PHHATEIMH B COOTBETCTBHH C HUMH HHBIMH
HOPMATMBHEIMH IIPaBOBEIMH akTamu Poccuiickoif deneparuu, 3aKOHaMH M HHBIMH HOpPMAaTHBHBIMH
HpaBoBEIMHM akTamu Tomcko# 0671acTH, My HUIHIIAIBHBIME IIPABOBBIMU aKTaMH.

B ykazaHHOM ciydae pocyaebHoe (BHecyneOHoe) obxanoBante 3aBUTENEM pelneHuit U JeicTBUi
(6e3neticteua) MOILI, paGornuka M®I[ BO3MOKHO B CTydae, €Civ Ha M®II, pemmeHus W IeHCTBHSL
(Ge3zefcTRIE) KOTOPOTO OGKAIYIOTCA, BO3NOKEHA (GYHKIHS IO NPEAOCTABJICHHIO COOTBETCTBYIOMIHX
MYHMIMNAJIBHBIX YCIYT B THOMHOM O0BeMEe B IOPAAKE, OIPEICICHHOM HacThIO 1.3 crareu 16
®enepanbHoro 3axona Ne 210-03;

6) sarpeGoBaHWE C 3agBHTE/I IPH NPEJOCTABICHHH MyHUITHIIATIBHONH YCIyTd IUTarsl, HE
IIpeIyCMOTPEHHON HOpPMATHBEBIME IPaBOBBIMH akTamu Poccmiickoi Qeneparii, HOPMaTHBHBIMHA
npaBoBEIMY akTaMu TOMCKOH 0071aCTH, MyHHIMIIATEHEIMH [IPABOBBIMU aKTaMU,

7) oTKa3 opraHa, NPeOCTABIAIONIET0 MyHUIHIAIBHYIO YCIYTY, AOIKHOCTHOTO JHI@ OpraHa,
NpPEelOCTABIAIONIEr0  MYHHIOHIAIBHYIO  YCIIyTY, M®Il, pabornmka MOI], opraHu3aui,
IpeycMOTpeHHBIX dacThio 1.1 crarbu 16 ®enepalbHOroO 3aKkoHa Ne 210-®3, unm ux paboTHHKOB B
HCIIPABJICHHH JONYyIICHHBIX HMH OIIEYAaTOK ¥ OMMOOK B BBUIAHHBIX B PE3yNETaTe IPEOCTAaBICHMA
MYHHITUIATEHON YCIyTH JOKyMeHTaX JTu00 HapyHICHHE YCTaHOBJICHHOTO CPOKA TaKUX HCTIPABJICHUH.

B ykazanHOM ciy4ae pocyaeOHoe (BHecyne0HO0e) 00KaN0BaHHE 3aiBHTEICM pelieHuii 1 JEHCTBIH
(6esnettcTeus) M®L], paGoTarka M®L[ BO3MOXHO B Ciydae, €Ciii Ha M®II, pemeHns U JSHCTBHA
(Ge3peficTBIE) KOTOPOTO OOXKAIYIOTCA, BO3JIOXKeHa (QYHKIHMA IO IPEJOCTABICHAIO COOTBETCTBYIOMIMX
MYHHUIMIATEHEIX YCIyr B HONHOM o0BeMe B TOPAMIKE, ONPEICICHHOM HaCThiO 1.3 crareu 16
®enepansroro 3akoHa Ne 210-03;

8) HapylleHMe CpOKa MM IOpAIKa BBIIAYM JOKYMEHTOB IO DE3yIbTaTaM IpPeJOCTAB/ICHH
MYHHLMIIAIBHOHR YCIYTH;

9) NPHOCTAHOBIEHHE IPEJOCTABICHHA  MYHHLHNAIBHOM  yCIOyrd, €ciM  OCHOBAHMA
[PHOCTAHOB/IEHUS He TPe/lyCMOTPEHEI (eiepanbHBIMK 3aKOHAMH U NIPHHATEIMA B COOTBETCTBHH € HHMHA
MHBIMA HOPMATMBHEIMH IIDABOBEIMH aKTamd POCCHHCKOM Qepepanyy, 3aKOHAMH M HHEIMH
HOPMaTHBHBIMHA TIPaBOBBIMH akTaMi ToMCko# 00macTd, MyHHIAIATIBHEIMU IIPABOBEIME AKTAMH.

B ykazaHHOM ciyyae gocyaebHoe (BHecynebHoe) 00KaNI0BaHHE 3aiBHTCIICM peleHuit ¥ JeHCTBAN
(6e3neticteus) MOILI, pabornuka M®L] BO3MOXKHO B Ciydae, eCItH Ha MOII, pemenus ¥ HeHCTBHS

* (Ge3geifcTBHE) KOTOPOro OOXKATylOTCH, BO3NOXEHA (YHKIHA MO NPELOCTABICHHIO COOTBETCTBYFOIIHX
MYHHIUITATBHEIX yCIyT B TONHOM o0beMe B IMOpSAMKE, ONPEACICHHOM HAaCTbIO 1.3 crareu 16
denepanproro 3akona Ne210-03;

10) TpeGoBanue y 3asBUTEs IPH IPEIOCTABICHHH MYHHIIUOAIEHOH yCIyrd JAOKYMEHTOB MW
wH(pOpPMAIUH, OTCYTCTBHE H (W) HEJAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBATHUCH IPH IepBOHAYaIBHOM
OTKa3e B TIpHEMe [OKYMEHTOB, HEOOXOIHMBIX LA TPEIOCTaBIICHAA MYyHALNUIAIEHON yCIIyrH, 1ubo B
IIPeIOCTABICHNE MyHHUIUIAIBHOR YCITYTH, 33 MCKIIOUCHHEM CIy9acB, MPEIyCMOTPEHHBIX myHKTOM 4



yactH 1 craren 7 @enepansroro 3akona Ne 210-03.

B ykazaHHOM ciydae jocyne6noe (BHecyeOHoe) 00xKanoBaHue 3adBATEIEM PEIIECHHA 1 1eHCTBAN
(6e3neiicTeug) MO®LI, paGorauka MOIL] Bo3amoxHO B cioydae, eciu Ha MOII, pemenns U JAEHCTBHA
(6e3meiicTBHE) KOTOPOTrO OOKAIYIOTCS, BO3IOKEHA (QYHKIHS IO IPEHXOCTABJICHHIO COOTBETCTBYIOIIMX
MYHHULMNAIBHBIX YCOYyr B TMOTHOM o6beMe B TOpAJKE, ONpeleicHHOM dacTeio 1.3 craren 16
OenepansHOTro 3akoHa Ne210-D3.

106. XKanoba momaercs B mEcEMeHHON GopMe Ha GyMaXKHOM HOCHTeIe, B AIEKTPOHHOH GopMe B
opraH, TNpeNOCTAaBJSIONMN MyHUIuIaneHylo ycayry, M®I[ mm6o B cooTBeTcTByROmMH Opran
TOCYJapCTBEHHON BIAcTH, sBIsIOmuiics yupenutenem M®I] (manee — yupemutens MOLI), a Takxke B
OpraHu3alKy, IpeayCMOTpeHHsle JacThio 1.1 craten 16 @enepanbHoro 3akona Ne210-@3.

XKanobsl Ha pemmenHs H JedctBus (Oe3/eficTBHE) PYKOBOLUTENS OpraHa, IPelOCTaBIIAIONIErO
MYHUIHIAIBHYIO YCIYTy, IONAIOTCA B BBIMECTOSIMN opraH (IpH ero HaIH4HH) mbo (B ciydae ero
OTCYTCTBHS) PAacCMaTpHBAIOTCS HENOCPEJCTBEHHO DPYKOBOIWTENEM OpraHa, Tpe/IoCTABISIOMIETO
MYHUHTIATEHYO YCIIYTY.

XKano6sl Ha pemrenust u jedicrBust (Gesnelictue) paborHuka MOL[ mogaroTcs PYKOBOIHTEO
storo M®II, _

Yano6s ma pemenus u nedctus (Gesxedicrsme) M®I[ moparorest yupemuremo MOILL mmm
JOIDKHOCTHOMY JTHITY, YIOTHOMOYEHHOMY HOPMATHBHBIM TIPABOBEIM akToM ToMCKOH 00TacTH.

Xasnobs! Ha pemenus u jeiicrus (GesmelicTBHE) pabOTHAKOB OpraHHU3aldii, IPeyCMOTPEHHBIX
uactsto 1.1 craten 16 ®esepansroro 3akona Ne210-O3, mojarTes pyKOBOAUTENSIM STHX OPraHH3aIlui.

XKanoba na pemenus u Aeficteus (Ge3nelicTBue) oprana, IPeOCTABISIOMEr0 MyHHIUTIAIBHYIO
YCITyTy, DOMKHOCTHOTO JIMI@ OpraHa, MPENOCTaBIsIOMEro MyHHIUIIATLHYIO YCIYTY, MYHHIHIIATBHOTO
CITYKaIlero, PYKOBOIMTENS OpraHa, MNPEJOCTABISIOMEr0 MYHHIMIAIBEYIO YCIyTy, MOXKeT OBITH
HampaslicHa 1Mo royre, Yepes MOII, ¢ HCIIONE30BaHUEM HWH(OPMALIHOHHO-TEIEKOMMY HUKAIIMOHHOM CeTH
«WnTtepreT», OQUIHMANBHOrO caifiTa OpraHa, NPEJOCTABIAIONIEr0 MyHHIHMNAILHYIO YCIyTY, Enmnoro
noprana HHGOPMAIMOHHON CHCTEMBl A0CYe0HOro OOXKAIOBAHKS, a TAKIKC MOKET OBITE MPHHATA [IPH
JTWYHOM TTPAEME 3adBHTEIS.

XKanoba Ha pemenus u peiictsus (Gesneiicteme) MOILI, paGorHuka M®I] moxer OBHITH
HaIpaBIIeHa TI0 TIOYTe, C HCIONb30BAHAEM HH(OPMAIMOHHO-TEICKOMMYHUKAIIHOHHOM CETH «HaTepHET,
odummansHoro caitra M®L], EHoro moprana HHGOPMALMOHHOH CHCTEMBI I0CYICOHOT0 obsxanoBaHus,
a TaKyKe MOKET OBITh IPHHATA IIPU JITYHOM IIPHEME 3aSBUTEIIS.

Yasoba Ha pelenns u feficTsus (GeszeiicTBHE) OpraHM3aIMii, IpeLyCMOTPeHHBIX JacThio 1.1
cratsu 16 ®enepansroro 3akona Ne210-®3, a Taxxe uX pabOTHHKOB MOKET OBITh HANPaBIEHA 10 10YTE,
¢ MCTIOTB30BAHAEM HH(DOPMAIIHOHHO-TEEKOMMY HUKALHOHHOM ceTu «HTepHET», OQHIIHANBHEIX CAHTOB
3TUX Opranu3arui, EquHOro mopraia, a Takke MOKET OBITH IPUHATA IPH JIMIHOM IPHEME 3aiBATEIL.

107. XKaso6a goikHa CoLepKarb:

1) HamMeHOBaHHE OpraHa, IPeNOCTABISIONIEr0 MyHHIHIIAIBHYIO YCIYTy, AOIDKHOCTHOTO JHNA
opraHa, TpPeJOCTaBIMIOWEr0 My HAIMIANBHYIO YCIYTY, 00 MyHHIHIATEHOTO CIIyKalero, M®I], ero
pyxoBomuTelss H (umm) pabOTHHKA, OpraHM3aluid, MPEIyCMOTPEHHBIX —HYacThIO 1.1 crarem 16
depepansroro 3akora Ne210-@3, ux pykopojuTened ¥ (WIM) PaOOTHHKOB, PEIICHMSA M neficTBUs
(Ge3nelicTBrE) KOTOPBIX O0XKAILYIOTCH;

2) baMmwIniO, HMs, OTYECTBO (TOCIe[HEe — IIPH HAJIMUMHK), CBEIEHWS O MECTe JKHTEIIBCTBA
3asBUTENs - (DM3MYECKOTO JHIA JHOO HAMMCHOBaHHE, CBEACHHA O MECTOHAXOXICHHH 3ajiBHTEIA -
JOPHMUECKOTO JIMIa, a TakKe HOMep (HoMmepa) KOHTaKTHOTO (xonTakTHEIX) Teinedona (renedoHOB),
anpec (ampeca) SNEKTPOHHOM MOYTH! (IPH HAIMIHH) K [TOYTOBBIA aJpec, IO KOTOPEIM JOMKEH OBITH
HATIpaBJICH OTBET 3asiBHTEIIO;

3) cemenus 00 00XKaIyeMbIX PEIICHUAX ¥ JEHCTBAIX (6e3nelicTBHM) Oprana, IPeIoCTaB/IIOMIEro
MYHHAIUTATEHYIO YCIYTY, JOIKHOCTHONO JIHIA OpraHa, IPeJOCTABIIAIOMEr0 MyHHIMIAIBHYIO yCIyTy,
60 MyHHIMIATBHOTO ciyxkarero, M®I], pabornuka M®LI, opranu3alit, Ipe/lyCMOTPEHHEIX JacThio
1.1 crarsu 16 ®enepambuoro 3akona Ne 210-P3, ux pabOTHHKOB;

4) 1OBOjBI, HA OCHOBAHHH KOTOPHIX 3asBHTENL HE COITIACEH C DCIICHHEM H JieicTBIEM
(Ge3meiicTBHEM) OpraHa, IPEJOCTABJISIONIETO MYHHUIMITANBHYIO YCIIyTy, NOJDKHOCTHOrO IHl@ Opraua,



IIPENOCTABIAIOIMIET0 MyHUIIMIABHYIO yCiIyry, mubo MyHuiunanssoro cuyxamero, M®I], paborauka
MO®II, opranuzamuil, TpeAyCcMOTpeHHBIX JacTeio 1.1 cratem 16 @emepanbHoro zakona No210-03, ux
pabOTHHKOB.

3asiBUTENIEM MOTYT OBITH IPEACTABICHBI JOKYMEHTH (IIPH HAIMYUH), TOATBEPIKIAOIIAE TOBOIBI
3asBHTEIS, TMO0 UX KOTIHH.

108. TloctymmBmas jxamoba MOIEKHUT PETHUCTPAIlM B CPOK He To3mHee pabodero mIHS,
CIIEYIOMIETO 3a JHEM MTOCTYTIICHHA.

109. JKanoba, mocTynmuBImas B OpraH, TPEIOCTABIAONIANA MyHHUIHIIATEHYO yeryry, MO,
yupenutemo M®IL], B opraHuszaiuy, IpeaycMOTpeHHble yacTeio 1.1 cratbu 16 DejepanbHOro 3akoHa
Ne210-®3, mubo BeOIecTOSIMH oOpraH (IpH ero HaJIUYHH), IOUISKHMT DPACCMOTPEHHIO B TEYCHHE
nsaTHagumary paboumx pHEH Co JHS ee perucTpaluy, a B ciydae oOXkaloBaHMsS OTKa3a OpraHa,
MPeIOCTABIIMIONIEr0 MYHHIMNAIbHYIO yciyry, M®I], opranusanuii, IpexycMOTpeHHBIX 4acTbio 1.1
craten 16 ®enepanproro 3akona Ne210-P3, B npueMe JOKYMEHTOB y 3afBUTENA JHOO B HCIIPABICHHH
JIOIYINEHHBIX ONCYaToK U OIHOOK KM B C/Iydae 00KaJloBaHUS HapyIleHHs YCTaHOBICHHOIO CPOKa TakuX
WCTIPABICHUN — B TEYCHHUE MATH PabouuX IHEH co qHS ee perucTpanuy.

110. [To pe3ynbraraM pacCMOTPEHUA KATOOBI TPUHAMAETCS OJIHO U3 CIETYIOMUX PEIICHUHA:

1) xxamoba yIOBJIETBOPSETCA, B TOM YHCIE B (JOPME OTMEHB! MPHHATOIO PEIIeHHs, UCIIPABICHHS
JIOIYIIEHHBIX ONEYaTOK ¥ OIMHMO0K B BBITAHHBIX B PE3YNETaTe IPEIOCTABICHHS MyHUIMIIATBHON yCIyTH
JIOKyMEHTaX, BO3Bpara 3asBUTEMIO MJEHSKHBIX CpEJICTB, B3UMaHUE KOTOpPbHIX HE IPEeJyCMOTPEHO
HOPMATHBHBIMH TpaBOBbIMH akTaMu Poccuiickoit Penepanuy, HOPMATHBHLIMH IIPABOBLIMH AKTAMH
Tomckoit 06TacTH, MYHUITHTIATEHEIMA TIPABOBEIMH aKTAMU;

2) B YJIOBJIETBOPEHUH KAJTOOBI OTKA3BIBASTCSL.

He mo3nHee OHSA, CAGOYIOMEro 3a OHEM NPHHATHSA pelleHys, yKa3aHHOIO B HACTOSAIIEM ITYHKTE,
3asBUTEIIO B MUCBMEHHOW (OpME M II0 IKEJIAHMIO 3asgBHTEIS B SICKTPOHHOM (opMmMe HampaBisercs
MOTHBHMPOBAHHBINA OTBET O PE3YJIETaTaX PACCMOTPEHUS KaJI00BL.

111. B cmy4ae mpusHaHud xanoObl IOICHKAINCH YNOBJICTBOPEHHIO B OTBETE 3aABHTEIIO O
pe3ylBTatax pacCMOTPEHHs XanoObl gaercs uHGOpManus O ACHCTBHAX, OCYNIECTBISIEMBIX OpPraHOM,
[peJI0CTABIIAIONIM MYHAIANAILHYIO yeayTy, MOIL] nubo opranu3amnuei, mpeaycMOTpeHHOR YacTero 1.1
crarbu 16 @enepansroro 3akoHa Ne210-03, B mensx He3aMeITUTEISHOTO YCTPAaHEHHS BBIABICHHBIX
HapyIleHul TP OKa3aHHH MYHHIHIIATFHON YCIYTH, a TAKOKe IIPHHOCATCS M3BHHEHMA 3a JJOCTABICHHBIE
Hey00CcTBa M yKa3hiBacTCss HHQOPMANUs O JaIbHEHIIMX JEHCTBUAX, KOTOPhIE HEOOXOMMMO COBEPIIUTH
3asBUTEJIIO B IIEJISX MOIyYeHHs MYHHIMIATBHON yCIyTd.

112. B ciny4ae mpusHanus KaaoObl, HE MOJUIEkKAINEH YIOBIETBOPEHHIO, B OTBETE 3asBUTEIIO O
pe3yJbTarax paccMOTPEHUS KaloOB! JA0TCS apryMeHTHPOBAHHBIC Pa3bACHECHHA O MIPHYMHAX IPUHITOTO
pelnenus, a Takke HHHOpMaus 0 MopAaKe 06:KaloBaHUs IPUHATOTO PELICHUS.

113. B ciydac YCTaHOBICHHA B XOINE HIIH [0 PE3yNbTaraM paccMOTpeHHs Kano0bl NPH3HAKOB
cocTaBa aJIMMHHCTPATMBHOIO [PABOHAPYINEHWS, WM TPECTYIUICHHS JOIDKHOCTHOE JHI, pPabOTHUK,
HaJIeJICHHBIE ITOJHOMOYHAMH I10 PaCCMOTPEHHUIO Kalo0, He3aMeAIHTeIbHO HAIpAaB/IsfIOT HMEKOIIHECS
MaTepHasbl B OpraHsl MPOKYPaTypEL



[Tpunosxenne Nel
K AIMHHHCTPAaTHBHOMY PELIAMEHTY
MPeIOCTaBICHUS My HUIUIIANEHOH yCIyTH
«IIpepocraeienne uHbpopManyu 06
00BeKTaX HEJBHAKMMOI0 HMYIIECTRA,
HAXOIAIIAXCS B MyHHIHIIAIBHON
CcOOGCTBEHHOCTH U IIpeHA3HAYEHHBIX [T
C/lavH B apCHIY»

(@opma)

HHOOPMAILA
06 00BeKTaX HEJBH)KMMOT0 HMYNIeCcTBA, HAX0AAIUXCH B MYHHIHIAJIbHOH c00C¢TBEHHOCTH U
NpeAHa3HAYEHHBIX I CAa4H B apeHay

Ceeznenus 00 3JIEKTPOHHOM OANHCH

Tomxuoctroe muio (©.J1.0.) (rToIIMCh YIOMHOMOYEHHOTO JOJKHOCTHOTO
JIWIIA Oprasa)



[Tpunoxenue Ne 2

. K AJIMHHHUCTPATHBHOMY PELJIAMEHTY
TPEIOCTABICHHS My HUIMIIAIBHOA yCIyTH
«IIpepocrasienne uapopManyu 06
o0beKTax HeABHKHMOTO HMYIIIECTBA,
HAXOISLIMXCS B MYHUIUITATBHON
COOCTBEHHOCTH H IIPEAHA3HAYCHHBIX JITIT
ClIaYy B apeHy»

Komy:
KouTaxkTHeIle JaHHEBIE:

ITpencTaBUTEINb:

KoHTakTHBEIE JaHHBIE NpeaCcTaBUTEIA:

PELIEHUE
06 0TKa3e B IPEI0CTABICHUH MyHHLMIIATHHON YCIYTH 110 NPEJOCTAB/ICHHIO AH(OpMAaNUK 00
06 beKTaX HeIBH/KHMOT0 HMYIIECTBA, HAXOAAMIHXCH B MyHHIMIAILHOH COGCTBEHHOCTH M
npeJHA3HAYEHHBIX IS CIA4YH B apeHIy

oT Ne

PaccmoTtper Bartie 3agBincH#e OT Ne a
[IPUIIATaeMble K HEMY JOKYMEHTEIL, YITOJTHOMOYEHHBIH OpraH

NPWHSLI pelueHue 00

OTKa3e B mpemocTaBieHnn HEGopManuy 00 00beKTax HeABHKUMOTO UMY IIECTBA, HAXOMAIIHXCS B
MYHHIHNATBEHON COGCTBEHHOCTH | IPeIHa3HAYeHHBIX [T ClIa9H B apeH/LY, [0 CISAYIOMHIM OCHOBAHMAM:
1.
2.

JononuurtensHas HHGOpMams:

Bl BIIpaBe IOBTOPHO OGPATHTECS B YIONHOMOYCHHEIA OpraH C 3asfBICHWCM O MPENOCTABICHUH

YCITyTH II0CIIE yCTPAHCHNS YKa3aHHBIX HapyIICHAH.
Jlannblii 0TKa3 MOKeT GbITh OOKAIOBaH B [0CYASOHOM TOPA/IKE MyTEM HAllpaBiICHHA JKaJIo0Bl B
YTIOTHOMOYEHHBIM OpraH, a TakiKe B cynebHoM mopsiake. '

Homxroctroe murio (©.1.0.) (ITOIITHCE YIOTHOMOYEHHOTO JIOJKHOCTHOTO
T Oprasa)



[Tpunosxenne Ne 3
K AJIMHHHUCTPaTUBHOMY PEITIAMEHTY
IPENOCTABICHUA My HUIIMIIAIBHOMN YCIyTH
«IIpepocrasnenue uapopMaImu 06
00BeKTaxX HEJBUKUMOIO HMYIIECTBA,
HAXO[SIIAXCS B MyHUIUIIATbHON
cOOCTBEHHOCTH H NpEeHA3HAYECHHEIX 1T
c/la9y B apeH/Iy»

B

(HauMeHOBaHKE OPraHa MeCTHOTO caMoynpasienus) OT
(mamee —

3asBHTeNb) (A8 FOPHIAYECKHAX JTHI] — NONHOE
HaHMeHOBAHHNE, OPraHU3aLMOHHO-NpaBoBas (hopMa, CBEICHHA O
TOCYAApCTBEHHOM PerucTpaliy; s GU3MIecKuX JIHI —
daMmins, MM, 0THECTBO (TTpH HAJIM9HH), TACNIOPTHEIE JaHHEE,
PETHCTPAIIAA TI0 MECTY JKUTEIBCTRA, TeIe(oH)

3ASBJIEHUE

0 npexocTaBiennH HHGOPMAIAH 00 00bEKTAX HEBHKMMOT0 AMYMECTBA, HAXOAAMHAXCSH B
MYHHUMTIATLHON cOGCTBEHHOCTH H NPEAHA3HATEHHBIX /15 C/1a9H B apeHjty

ITpomy Bac mpenocrasuth HEGopMarmio 06 00HEKTaX HEJBIKMMOr0 HMYIICCTBA, HAXOMAIIMXCA
B MYHHI[UIIANGHOH COOCTBEHHOCTH ¥ MPEJHA3HAYEHHBIX LI Cla9d B apeHIy. MecTopacnonoxKeHne
HeBUKIMOTO MMYTIECTBA: MyHUIMIIATBHBIA paifoH, HACeICHHbIH ITyHKT ,

VI

Pesynprar IpeaoCTaBIeHH MyHHIUITAIBHON YCIyTH IPOITY [IPEAOCTaBHTE!
B JIMUHBINA KaOUHET IOPTaa FOCYAAPCTBEHHBIX H MY HHITHIIANIBHEIX yCIyT;
B MHOTO(GYHKIHOHAIBHOM IEHTPE MPENOCTABICHUA TOCYAAPCTBCHHBIX M MYHHIHIAIBHBIX

ToMmckoii obnacTu;
B AIMHHHCTPAIHH

)

(@.1.0.)

(nara) (moamUck)



[Tpunoxerue Ne 4
K AJIMAHHCTPATHBHOMY PEIVIAMEHTY
TPENOCTABICHAS MyHUIMITAIBHON YCIYTH
«IIpenocrasienue nadopMalmy 00
00BeKTaxX HEABHKAMOI0 HIMYIIECTBRA,
HAXOSAIUXCA B MyHALTUIIATEHOM
COOCTBEHHOCTH H NPEeJHA3HAYEHHBIX IS
ClIau¥ B apeH Iy »

PyxoBomuTemo
oT

3ASIBJIEHUE
06 WcnpaBIeHUHA TEXHUYECKOH ommubKu

Coobmaio 06 omuGKe, AONYIIEHHOW NpH OKA3AHMH MYHWIMTIATBHOW yCIyrd IO IpPEAOCTABICHHIO
urHdopManuu 06 06beKTax HE[BHKIMOr0 HMYIIECTBA, HAXOMAMIAXCS B MyHHIIHITATEHOH COOCTBEHHOCTH
H HPBHH&SHEF{CHHBIX I coavd B apeHy.

3amucaHo:
IIpaBuibHBIE CBEIEHHS:

TIponry WCIPaBATH JONYIIEHHYIO TEXHUIECKYIO omuOKy M BHECTH COOTBETCTBYIOIHE M3MCHCHMS B
JOKYMEHT, SBIAIONMAINCS Pe3yIETaTOM MyHHIMIAIBHOK yCIyTH.

TIpunararo CIIEIYIOIIHE JIOKYMEHTBL:
1. 2.

B ciydae
NPUHATHS DelleHHs 00 OTKIOHCHHH 3asBIICHUS 06 WCIpABIEHHM TEXHHYECKOH OMMOKA MHpOIITy
HAIPABHTH TAaKOE PEIICHHE: - MOCPEICTBOM OTIPABIICHUS 3JIEKTPOHHOTO JIOKyMEHTa Ha ampec email:

3

. B Bume 3aBepeHHON KomuM Ha OyMaXHOM HOCHTENC: MOYTOBBIM OTINPABICHHEM 110 aipecy:

HacrtosmuM ITOATBEPIKAA0: CBEICHUA, BKJTIOYEHHEIE B 3adBIIEHHE, OTHOCHAIIHECT K MOEH JIWYHOCTH H
IpeacTaBIIeMoOMy MHOIO JIHILY, @ TAK/KE BHECCHHBIC MHOK HHKE, NTOCTOBCPHBIL.

JIOKyMeHTBI (KOTIHE JIOKYMEHTOB), IPHJIOKCHHBIC K 3asBICHHIO, COOTBETCTBYIOT TpebGoBaHUAM,
YCTAHOBJIEHHEIM 3aKOHOJATCIECTBOM Poccmiickod Deaepaiyy, Ha MOMEHT MpEeICTABICHNUS 3asBICHHS
9TH OKYMEHTHI JIeflCTBUTENBHBI M CONEPIKAT JOCTOBEPHBIC CBE/ICHHA.

( )
(nara) (mopmMcs) (®.1.0.)




